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These Statutes ¢ which we promulgate today and will take effect
on 7 December 2010 ¢ represent years of consultation and dialogue,
experience and discernment. They reflect the journey on which the
Diocese embarked at its erection almost eight years ago. They also
attest to the faith, hope and charity that the laity, clergy and religious
in the cities of Parafiaque, Las Pifias and Muntinlupa bring into the
future.

The Diocesan Pastoral Assembly of 2006 envisioned a dynamic
and participatory Church marked by the challenge of aggiornamentq
the celebration of communioand the commitment of missio Rejoic-
Ay3 Ay G K,SvedrediyMRIISRA 0BA TUKES [ 2 NR Q&
gelize and proclaim D2 RQ& Y AGGsHide, bebce and joy in the
holy Spirit¢ R014:17).
Through the prayers of St. Andrew the Apostle, the Blessed Virgin
Mary and her holy Spouse St. Joseph, may these Statutes serve as a
salutary guide for the pastoral life of the Diocese of Parafiaque.

Given in the Cathedral of St. Andrew, Parafiaque City, on 9 @ctobe
2010, the memorial of Blessed John Henry Newman.

Most Rev. JESSE E. MERCADO, D.D.
Bishop of Parafiaque

Rev. Fr. BENJAMIN D. MOLINA, JR.
Chancellor






VISION

We, the local church of the Diocese of Parafiaque, envision ourselves

as a communion of diverse communities, embracing and sharing in
WS&adzaQ YAaaaiazy (2 LINROfIAY dKS
newed by the Holy Spirit and accompanied by Mary, our mother and
model.

MISSION

As a Diocese, we commit ourselves to proclaim the Kingdom of God
by:

1. recognizing the primacy of grace and our need for continual re-
newal (aggiornamentg;

2. building Basic Ecclesial Communities as the way of being church
and experiencing communion (communig;

3. engaging in the integral evangelizatiorf all, particularly the de-
veloping communities, the family and the youth (missio).

CORE VALUES (O-U-R-S)

Openness to the grace of conversion
Unity in diversity

Responsibility that is shared
Stewardship



Openness to the grace of conversion

Our life entails openness to the work of the Holy Spirit in our lives
as a Christian community, especially to the call for us to leave be-
hind our old ways of thinking, our old paradigms, and to move
towards a new way of being Church, a new way of loving and
serving each other.

Unity in diversity
As a communion of diverse communities, we respect and appre-
ciate the diversity and richness of culture present in the three ci-
ties comprising our diocese. Yet, in spite of all our differences, we
have one common faith in our Lord and Savior, as expressed in
one common way of worship and one common vision-mission for
ourselves.

Responsibility that is shared

As members of the Body of Christ, the Church, in spite of the va-
ried ministries and duties we have, we all share in responsibility
of proclaiming His Good News to all by our words and deeds with

tf20S IyR FTARStAGED® !'G GKS @l YS (.
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family and the youth.

Stewardship

9PSNRGUKAY3I 6S KI@PS A& I+ ofSaary3

resources and facilities are gifts from His Divine Providence. Thus,
we are not owners of all these things. On the contrary, we are
mere caretakers of all these gifts for the good of the community.
We are challenged to live as faithful and trustworthy workers in
D2RQa QOAYySe@&IFINR o0& (KS gl & ¢S
and resources entrusted to our care.

! Diocese of Parafiaque Circular (henceforth DOPC) 2006-061.
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STATUTES
1. GENERAL PROVISIONS

1.1. These Diocesan Statutes, promulgated by the Most Reverend
JESSE E. MERCADO, the first Bishop of Paraflaque, in accord with the
Diocesan Vision/Mission formulated during the Diocesan Pastoral
Assembly of 2006 and c. 391, on 9 October 2010, have the force
of law and constitute particular law for the Roman Catholic Dio-
cese of Parafiaque. These statutes are promulgated by their pub-
lication in the official diocesan website and take effect on 7 De-
cemb3er 2010, the eighth anniversary of the erection of the Dio-
cese.

1.2. The following statutes presuppose and supplement the pre-
scriptions of the 1983 Code of Canon Law (CIC), provisions and
decrees of the Apostolic See and of the CF G K2 f A O .ehA & K2 LJA
rence of the Philippines (CBCP), the Statutes of the 1979 Fourth
Synod of Manila and the normative circulars issued by the Roman
Catholic Archbishop of Manila before 7 December 2002. Local
customs and laws that are contrary to these statutes are abro-
gated and suppressed.4

? Diocese of Parafiaque Decree 2006-004.

* Gparticular laws are promulgated in the manner determined by the legislator and
begin to oblige a month after the day of promulgation unless the law itself establishes
another time periodé (c. 8 §2).

‘OFP OO® H ZForthe mast/part the Eode daescndt define the rites which
must be observed in celebrating liturgical actions. Therefore, liturgical laws in force
until now retain their force unless one of them is contrary to the canons of the Codeé
(c.2).a! YADGSNEFE 2NJ LI NIGAOdzA I NJ Odzali2ya LINBaSy
prescripts of these canons and are reprobated by the canons of this Code are abso-
lutely suppressed and are not permitted to revive in the future. Other contrary cus-
toms are also considered suppressed unless the Code expressly provides otherwise or
unless they are centenary or immemorial customs which can be tolerated if, in the
judgment of the ordinary, they cannot be removed due to the circumstances of places
and persons. Universal or particular customs beyond the law (praeter iu$ which are in
force until now are preserved (c. 5). OA later law abrogates, or derogates from, an
earlier law if it states so expressly, is directly contrary to it, or completely reorders the
entire matter of the earlier law. A universal law, however, in no way derogates from a
particular or special law unless the law expressly provides otherwiseé . 80D & b 2
custom which is contrary to divine law can obtain the force of law. A custom contrary
to or beyond canon law (praeter ius canonicujitannot obtain the force of law unless
it is reasonable; a custom which is expressly reprobated in the law, however, is not
NB I & 2 ¥ | 28)f (Brdess thdDc@mpetent legislator has specifically approved it, a

7



8 1. General Provisions

1.3.  Only the Bishop of Parafiaque may add or alter by legislation
or decree any statute contained herein. Only the same authority
may give an authentic interpretation to the contents of these sta-

5
tutes.

1.4. Only the Bishop of Parafiaque or, in his absence, the Vicar
General, can dispense from these statutes.® Requests for such
dispensation are to be submitted in writing in due time to the Bi-
shop of Paraﬁaque.7

1.5. All diocesan and parish personnel, especially the pastors
themselves, share the responsibility of communicating these dio-
cesan statutes and other policies to the entire People of God in
the Diocese.

custom contrary to the canon law now in force or one beyond a canonical law (praeter
legem canonicafobtains the force of law only if it has been legitimately observed for
thirty continuous and complete years. Only a centenary or immemorial custom, how-
ever, can prevail against a canonical law which contains a clause prohibiting future
customs¢ . 760

¢ KS £ S3A #HchlY inteRphats lawdzik KoSsythe one to whom the same legis-
lator has entrusted the power of authentically interpreting. An authentic interpreta-
tion put forth in the form of law has the same force as the law itself and must be
promulgated. If it only declares the words of the law which are certain in themselves,
it is retroactive; if it restricts or extends the law, or if it explains a doubtful law, it is not
retroactive. An interpretation in the form of a judicial sentence or of an administrative
act in a particular matter, however, does not have the force of law and only binds the

LISNE2Y & FT2NJ 6K2Y FyYR FFFSOG@E16iKS YIGGSNE ¥F3

® ¢ local ordinary is able to dispense from diocesan laws and, whenever he judges

that it contributes to the good of the faithful, from laws issued by a plenary or provin-

cial council or by the conference of bishopsé . 880 @ paétor and other presbyters or

deacons are not able to dispense from universal and particular law unless this power

has been expressly granted to themé . &)0

ahyS A& y2i (2 0SS RAALISY&ASR TNRBY |y
cause, after taking into account the circumstances of the case and the gravity of the

law from which dispensation is given; otherwise the dispensation is illicit and, unless it

is given by the legislator himself or his superior, also invalid. In a case of doubt con-

OSNYyAy3 (KS &dFFTAOASYyOe 2F G(GKS Ol dass

a9 @Sy 6KSy 2 dziiéndwidposkedsed thelp SN didpanikBs Bble to
exercise it with respect to his subjects even though they are absent from the territory,
and, unless the contrary is expressly established, also with respect to travelers actually
present in the territory, & 68ttt & 6A 0K NBaLIS Odtionis 2
subject to a strict interpretation according to the norm of can. 36, §1, as is the very
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successive application ceases in the same ways as a privilege as well as by the certain
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1. General Provisions 9

1.6. The Bishop welcomes every valid complaint and views each
petition as an opportunity for rendering justice, fostering healing
and improving pastoral ministry.8 Hence,

a. Complaints are to be reported by the victim or any concerned
person immediatelyto the Diocesan Bishop

b. Complaints are to be written and signedby the complainant.

c. The Bishop will then undertake the appropriate procedures or
refer the case to the proper forum (within 30 days?).

1.7. The Diocese shall erect a Diocesan Office of Conciliation and
Arbitration (DOCA).’

1.7.1. The function of the DOCA is to look for and suggest an
equitable solution for amicable settlements, even for recourse
against administrative acts.

1.7.2. The DOCA shall be composed of the vicars forane (ex offi-
cio). The Vicar General shall be the Moderator (ex officio). Ex-
officio members shall hold office as long as they possess the
position to which the ex-officio membership is attached.

1.7.3. As the nature of the case demands, the members may call
the assistance of other persons.

® @The Christian faithful can legitimately vindicate and defend the rights which they
possess in the Church in the competent ecclesiastical forum according to the norm of
lawé c. 221 §1).

° cf. Canon Law Digest of the Philippir{€sDP), pp. 63-64. 4 M ® 2 KSYy SGHSNJI | L
considers himself or herself aggrieved by a decree, it is particularly desirable that the
person and the author of the decree avoid any contention and take care to seek an
equitable solution by common counsel, possibly using the mediation and effort of wise
persons to avoid or settle the controversy in a suitable way. §2. The conference of
bishops can determine that each diocese establish in a stable manner an office or
council whose function is to seek and suggest equitable solutions according to the
norms determined by the conference. If the conference has not ordered this, howev-
er, the bishop can establish a council or office of this kind. §3. The office or council
mentioned in §2 is especially to be of assistance when the revocation of a decree has
been requested according to the norm of can. 1734 and the time limits for making
recourse have not elapsed. If recourse has been proposed against a decree, however,
the superior who deals with the recourse is to urge the person making recourse and
the author of the decree to seek a solution of this kind whenever he sees hope of a
Tl @g2NI 6t S 2 dziéd heniSgationdcddedrnsithe prigate good of the par-
ties, the judge is to discern whether the controversy can be concluded advantageously
by an agreement or the judgment of arbitrators according to the norm of cann. 1713-
1716€ (c. 1446 §3). Nevertheless, controversies arising from an act of administrative
power can be brought only before the superior or an administrative tribunalé . 4@
§2).
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1.7.4. When the See of Parafiaque is vacant, the Office ceases.
Within a year of taking possession, the Bishop shall establish
the Board anew.



2. ON THE PEOPLE OF GOD
2.1. ON THE LAITY

2.1.1. The fundamental obligations and rights which the Code of
Canon Law articulates for lay persons, besides those due them by
virtue of Natural Law, are to be upheld always.m

1 ¢. 208 From their rebirth in Christ, there exists among all the Christian faithful a

true equality regarding dignity and action by which they all cooperate in the building
dzL) 2F GKS . 2Ré& 2F /KNRaid FOO2NRAy3 (2 SI OK

c. 209 §1. The Christian faithful, even in their own manner of acting, are always
obliged to maintain communion with the Church. §2. With great diligence they are to
fulfill the duties which they owe to the universal Church and the particular church to
which they belong according to the prescripts of the law.

c. 210 All the Christian faithful must direct their efforts to lead a holy life and to
promote the growth of the Church and its continual sanctification, according to their
own condition.

c. 211 All the Christian faithful have the duty and right to work so that the divine
message of salvation more and more reaches all people in every age and in every land.

c. 212 §1. Conscious of their own responsibility, the Christian faithful are bound to
follow with Christian obedience those things which the sacred pastors, inasmuch as
they represent Christ, declare as teachers of the faith or establish as rulers of the
Church. §2. The Christian faithful are free to make known to the pastors of the Church
their needs, especially spiritual ones, and their desires. §3. According to the know-
ledge, competence, and prestige which they possess, they have the right and even at
times the duty to manifest to the sacred pastors their opinion on matters which per-
tain to the good of the Church and to make their opinion known to the rest of the
Christian faithful, without prejudice to the integrity of faith and morals, with reverence
toward their pastors, and attentive to common advantage and the dignity of persons.

c. 213 The Christian faithful have the right to receive assistance from the sacred
pastors out of the spiritual goods of the Church, especially the word of God and the
sacraments.

. 214 The Christian faithful have the right to worship God according to the pre-
scripts of their own rite approved by the legitimate pastors of the Church and to follow
their own form of spiritual life so long as it is consonant with the doctrine of the
Church.

c. 215 The Christian faithful are at liberty freely to found and direct associations
for purposes of charity or piety or for the promotion of the Christian vocation in the
world and to hold meetings for the common pursuit of these purposes.

c. 216 Since they participate in the mission of the Church, all the Christian faithful
have the right to promote or sustain apostolic action even by their own undertakings,
according to their own state and condition. Nevertheless, no undertaking is to claim
the name Catholic without the consent of competent ecclesiastical authority.

c. 217 Since they are called by baptism to lead a life in keeping with the teaching
of the gospel, the Christian faithful have the right to a Christian education by which
they are to be instructed properly to strive for the maturity of the human person and
at the same time to know and live the mystery of salvation.

11



12 2. On the People of God

c. 218 Those engaged in the sacred disciplines have a just freedom of inquiry and
of expressing their opinion prudently on those matters in which they possess exper-
tise, while observing the submission due to the magisterium of the Church.

c. 219 All the Christian faithful have the right to be free from any kind of coercion
in choosing a state of life.

c. 220 No one is permitted to harm illegitimately the good reputation which a
person possesses nor to injure the right of any person to protect his or her own priva-
cy.

c. 221 §1. The Christian faithful can legitimately vindicate and defend the rights
which they possess in the Church in the competent ecclesiastical forum according to
the norm of law. §2. If they are summoned to a trial by a competent authority, the
Christian faithful also have the right to be judged according to the prescripts of the law
applied with equity. §3. The Christian faithful have the right not to be punished with
canonical penalties except according to the norm of law.

c. 222 §1. The Christian faithful are obliged to assist with the needs of the Church
so that the Church has what is necessary for divine worship, for the works of the apos-
tolate and of charity, and for the decent support of ministers. §2. They are also obliged
to promote social justice and, mindful of the precept of the Lord, to assist the poor
from their own resources.

c. 223 §1. In exercising their rights, the Christian faithful, both as individuals and
gathered together in associations, must take into account the common good of the
Church, the rights of others, and their own duties toward others. §2. In view of the
common good, ecclesiastical authority can direct the exercise of rights which are
proper to the Christian faithful.

€. 224 In addition to those obligations and rights which are common to all the
Christian faithful and those which are established in other canons, the lay Christian
faithful are bound by the obligations and possess the rights which are enumerated in
the canons of this title.

c. 225 §1. Since, like all the Christian faithful, lay persons are designated by God
for the apostolate through baptism and confirmation, they are bound by the general
obligation and possess the right as individuals, or joined in associations, to work so
that the divine message of salvation is made known and accepted by all persons eve-
rywhere in the world. This obligation is even more compelling in those circumstances
in which only through them can people hear the gospel and know Christ. §2. According
i2 SIOK 2yS80Qa 26y O2yRAGAZYIY G(GKS& |
perfect the order of temporal affairs with the spirit of the gospel and thus to give
witness to Christ, especially in carrying out these same affairs and in exercising secular
functions.

€. 226 §1. According to their own vocation, those who live in the marital state are
bound by a special duty to work through marriage and the family to build up the
people of God. §2. Since they have given life to their children, parents have a most
grave obligation and possess the right to educate them. Therefore, it is for Christian
parents particularly to take care of the Christian education of their children according
to the doctrine handed on by the Church.

c. 227 The lay Christian faithful have the right to have recognized that freedom
which all citizens have in the affairs of the earthly city. When using that same freedom,
however, they are to take care that their actions are imbued with the spirit of the
gospel and are to heed the doctrine set forth by the magisterium of the Church. In
matters of opinion, moreover, they are to avoid setting forth their own opinion as the
doctrine of the Church.

NB



2.1. On the Laity 13

2.1.2. The Clergy, especially pastors, must acknowledge and pro-
mote energetically the role of lay persons in the mission of the
Church and in the transformation of society ¢ especially govern-
ment, business and education ¢ according to the spirit of the
Gospel.11

2.1.3. Their participation in various offices in the Church as well as
membership in Councils and other Church bodies are among the
means by which lay persons exercise their share in the pastoral
life and governance.12

c. 228 §1. Lay persons who are found suitable are qualified to be admitted by the
sacred pastors to those ecclesiastical offices and functions which they are able to
exercise according to the precepts of the law. §2. Lay persons who excel in necessary
knowledge, prudence, and integrity are qualified to assist the pastors of the Church as
experts and advisors, even in councils according to the norm of law.

c. 229 §1. Lay persons are bound by the obligation and possess the right to ac-
quire knowledge of Christian doctrine appropriate to the capacity and condition of
each in order for them to be able to live according to this doctrine, announce it them-
selves, defend it if necessary, and take their part in exercising the apostolate. §2. They
also possess the right to acquire that fuller knowledge of the sacred sciences which are
taught in ecclesiastical universities and faculties or in institutes of religious sciences, by
attending classes there and pursuing academic degrees. §3. If the prescripts regarding
the requisite suitability have been observed, they are also qualified to receive from
legitimate ecclesiastical authority a mandate to teach the sacred sciences.

c. 230 §1. Lay men who possess the age and qualifications established by decree
of the conference of bishops can be admitted on a stable basis through the prescribed
liturgical rite to the ministries of lector and acolyte. Nevertheless, the conferral of
these ministries does not grant them the right to obtain support or remuneration from
the Church. §2. Lay persons can fulfill the function of lector in liturgical actions by
temporary designation. All lay persons can also perform the functions of commentator
or cantor, or other functions, according to the norm of law. §3. When the need of the
Church warrants it and ministers are lacking, lay persons, even if they are not lectors
or acolytes, can also supply certain of their duties, namely, to exercise the ministry of
the word, to preside over liturgical prayers, to confer baptism, and to distribute Holy
Communion, according to the prescripts of the law.

c. 231 §1. Lay persons who permanently or temporarily devote themselves to
special service of the Church are obliged to acquire the appropriate formation re-
quired to fulfill their function properly and to carry out this function conscientiously,
eagerly, and diligently. §2. Without prejudice to the prescript of can. 230, §1 and with
the prescripts of civil law having been observed, lay persons have the right to decent
remuneration appropriate to their condition so that they are able to provide decently
for their own needs and those of their family. They also have a right for their social
provision, social security, and health benefits to be duly provided.
™ 6Clerics are to acknowledge and promote the mission which the laity, each for his or
Eer part, exercise in the Church and in the worldé . 7%5%2).

c.228.



14 2. On the People of God

2.1.4. On the Diocesan Council of the Laity

a. The Diocesan Council of the Laity (DCL) is to be established.

b. The main function of the DCL is to advise the Bishop on matters
pertaining to the Laity. It shall be:

i. one of the many symbols of Diocesan communion as well as
2T (GKSo@SKSEY IYRAGIE AGE X

ii. aforum to discuss common problems and issues and propose
solutions,

iii. the main course of communication from the Bishop to the Lai-
ty and vice versa, also for diocese-parish dialogues,

iv. the main channel for harnessing lay leadership and their par-
ticipation in the apostolate of the diocese, as well as a channel
for evangelizing Parish Pastoral Council (PPC) members,

v. a center for exchanging information and sharing best practices
among PPCs and diocesan organizations so they can learn
from each other,

vi. asked to submit nominations for membership in diocesan
ministries and committees.

c. The DCL shall be composedof lay faithful who, in conformity with
c. 228, are imbued with the sensus Eogdiae

i. the vicariate lay coordinatorgex officid. The Vicariate Lay
Coordinators (VLCs) are elected by the Parish Pastoral Council
Heads of a particular Vicariate to be their representatives. As-
sistant VLCs attend the meetings of the DCL when the VLCs
cannot.

ii. two (2) representatives of the diocesan heads of lay organiz

tions (elected. Only lay organizations that are present in two
or more vicariates and accredited as such by their respective
Vicars Forane, unless they are already accredited by the Pon-
tifical Council for the Laity or by the CBCP Episcopal Commis-
sion on the Laity, may be accredited as diocesan lay organiza-
tions by the Episcopal Vicar for the Laity. The diocesan heads
of accredited diocesan lay organizations shall elect two (2)
representatives and two (2) alternates. The alternates attend
the meetings of the DCL when the representatives cannot.

iii. two (2) represerdtives of the diocesan heads of renewal
movements (elected. Only renewal movements that are
present in two or more vicariates and accredited as such by
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their respective Vicars Forane, unless they are already accre-
dited by the Pontifical Council for the Laity or by the CBCP
Commission on the Laity, may be accredited as diocesan re-
newal movements by the Episcopal Vicar for the Laity. The
diocesan heads of accredited diocesan renewal movements
shall elect two (2) representatives and two (2) alternates. The
alternates attend the meetings of the DCL when the repre-
sentatives cannot.

iv. two (2) sectoral representativegppointed by the Diocesan
Bishop).

d. Ex-officio members shall hold office as long as they possess the
position to which the ex-officio membership is attached. All elec-
tive and all appointive members shall hold office for a term of
two (2) years, and they may be re-elected, but not for a third con-
secutive term.

e. The Episcopal Vicar for the Laitgrves as its Director The mem-
bers shall elect by simple majority a lay Moderatorand a lay Rea-
tor who shall serve as long as they are members of the DCL.

f. The DCL shall meet regularly every quarter of the year. The first
part of such meetings may be used as a mini-recollection. Never-
theless, the Bishop may convoke a special meeting of the DCL to
discuss or deliberate on a determined matter.

g. The office of the DCL shall be in the Diocesan Department for
Implementation of Pastoral Programs which is located at Dioce-
san Center of Evangelization (DCE).

h. The DCL shall have an Executive Committee (DCL ExeCom).

i. Their function is to oversee the operations of the DCL and im-
plement the directives of the Bishop, which may include:

a) convening annually all lay coordinators of diocesan com-
.. P . 13 . .
missions / ministries™ and diocesan heads of lay organiza-

BdaAyAaiNE A& R2AY3I a2YSGKAy3d F2NJ GKS | R@S
Christian Community / Parish / Diocese which is a gift received in faith, our mission
and ordination, an activity with its own limits, an identity within a diversity of ministe-
rial actions. These main clarifications of Ministries reflect and are derived from the
three-fold functions of Christ or munera Christil. Priestly function: Worship, Liturgy,
Devotions and Popular Religiosity (Special Ministers of the Holy Eucharist; Mass Serv-
ers; Lectors / Commentators; Choir in Music Ministry; Mother Butler; Perpetual Adora-
tion Team; Collectors / Greeters / Ushers; Liturgists; Procession Marshalls; Liturgical
Art / Dancers / Overhead Projector Operator; Block Rosary Organizers; etc.). 2. Pro-
phetic function: Formation, Education, Catechesis, Faith-renewal or Conversion Ex-
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tions'* and renewal movements® and organizing the quar-
terly DCL meetings,

b) mediating in case of conflicts that may arise among dioce-
san lay organizations and renewal movements,

c) implementing diocesan projects, e.g., parish mapping, lay
formation projects embedded within a diocesan lay forma-
tion program, the diocesan resource database.

ii. The DCL ExeCom shall be composedof the lay vicariate coo
dinators The Episcopal Vicar for the Laitgrves as its Direc-
tor.

iii. The members shall elect by simple majority a lay Moderator
and a lay Relatomwho shall serve as long as they are members
of the DCL ExeCom.

periences (catechists for all age groups [children, youth, adults]; family life catechists /

formators [pre-cana / marriage encounters / counselling]; prayer meetings facilitators;

coordinators on Bible study and formation; coordinators on retreats / recollections for

the Christian Communities; these remain as parish programs for renewal but the or-

ganizers / teams / coordinators must be considered as part of the whole structure of

the ministry: LSS Team / Coordinator; Cursillo Team / Coordinator; Prex Team / Coor-

dinator; Encounter Programs Coordinators; Vocation Promoters; etc.). 3. Kingly func-

tion: Organization and Structure, Leadership and Stewardship (Parish Pastoral Council

Coordinators / leaders / officers; Sub-parish coordinators / leaders / officers; BEC

Coordinators / leaders / officers; Finance Council Coordinators / workers; Social Ser-

vices Development and Human Promotion Coordinators / leaders / officers / workers

Wt NAaz2ys StSRSNIe&s &a20Alt aSNUOAEZ2®- | RA2 O
055).

“& Ly -VaticdaNdBodel of the Church, the hierarchy offered a substitute to minis-
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ministry called apostolate because it was grounded in the twelve apostles. The impli-

cation was that all ministries come exclusivelyfrom the Episcopal order. The roles of

the Spirit and the community were overlooked a I y & 2 F (R WO yNSt A 3
2NBFYAT FGA2ya KFE@ZS | OlidANBR GKA& 2NASYy Gl 47
need to discern their specific charism and focus their involvement in the Parish or

Diocese. PCP Il talks about their involvement in the BECs, that they themselves must

6S 2NABIFIYAT SR Ay (G(KS DsKh)I3KG 2F GKS .9/ ¢ o65ht |
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even independent of the ministry sanctioned by the Hierarchy. Recent documents of

the Church have recognized the tremendous work of renewal undertaken by these
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Church (Diocese / Parish /BEC)av2 ARAY 3 |y WAYRSLISYRSyO0SQ adily
2006-055).
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iv. The DCL Execom shall meet regularly once a month. More
meetings may be called depending on the felt need of its
members or if convoked by the Bishop.

i. When the See of Parafaque is vacant, the DCL ceases. The DCL
ExeCom, however, continues to serve in an interim capacity and
works under the Diocesan Administrator. Within a year of taking
possession, the Bishop shall establish the DCL anew.
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2.2. ON THE CLERGY
2.2.1. On the Relationship between the Bishop and His Clergy

a. The Presbyters of the Diocese of Parafiaque share in the pastoral
responsibilities of the Diocesan Bishop, who himself presides over
the clergy.

b. Just as the Bishop stands by his priests as their father, brother
and friend,16 Opriests must stand by their own bishop in sincere
charityandobS RA SV OS¢ o

c. The Diocesan Bishop is to have special concern for his priests.18
G1'S akKz2dzZ R 3 enh, iRdead cobslitdhdrSahd have
discussions with them about those matters which concern the

ySOSaaAaidasSa 2F LI adzNrt s2R]

Hence, regular colloquia of priests with the Bishop are highly en-
couraged.20

d. The Diocesan Curia, through the office of the Chancellor, shall
organize the regular Pastoral Visitation Program and other visits
of the Bishop.

2.2.2. On the Ongoing Formation of the Diocesan Clergy

a. Clerics of the Diocese of Parafiaque are bound zealously to make
an annual retreat. In the Diocese, priests ordinarily make their re-
treat together.21

b. Clerics are encouraged to have a Spiritual Director.

16 CONGREGATION FOR BISHOPS, Directory Apostolorum successorés the pastoral minis-
try of bishops, 76.

Yt h  alefiics afie bound by a special obligation to show reverence and obedience to
the Supreme Pontiff and their own ordinaryé (c. 273).

Ba2 AGK ALISOALE a2t A0A0GdZRSE | RA20Saly

them as assistants and counselors. He is to protect their rights and take care that they
correctly fulfill the obligations proper to their state and that the means and institu-
tions which they need to foster spiritual and intellectual life are available to them. He
also is to take care that provision is made for their decent support and social assis-
tance, accordingtothey 2 N 2 &384). ¢ ¢

% SECOND VATICAN ECUMENICAL COUNCIL, Decree Presbyterorum ordinisn the ministry
and life of priests, 7.

2 As 77.
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c. Clerics are to pursue continuing studies in the sacred sciences
even after their ordination to the priesthood. Priests and deacons
are to attend pastoral lectures and clergy conferences, especially
those organized by the diocese.”

d. During Clergy assemblies, representatives of the Diocesan Council
of the Laity may be invited to share their opinions. Lay persons
may also be invited to share their expertise in a specific field.

e. A priest is eligible for a sabbatical program after ten (10) years of
. .. 23 . .
priestly ministry.” The sabbatical program may take various
forms, e.g., a @ LIN®nS 820 y ¢  LdNsBoA MNarkY gastoral
renewal seminars or post-graduate studies.

2.2.3. On the Temporal and Spiritual Needs of the Diocesan Clergy

a. The Diocese shall maintain a trust fund for the temporal and spiri-
tual needs of the cIergy.24 This fund shall be managed by the Dio-
cesan Finance Council under the Diocesan Department for Admin-
istration and Finance.

b. Each priest is encouraged to have a day off each week. He deter-
mines which day of the week he exercises his day off, provided
that it does not inconvenience the care of souls in his ministerial

2a2mMd 9@SYy FFTGESNI 2NRAYFGAZ2Y (2 GKS LINASAGK:
are to strive after that solid doctrine founded in sacred scripture, handed on by their
predecessors, and commonly accepted by the Church, as set out especially in the
documents of councils and of the Roman Pontiffs. They are to avoid profane novelties

and pseudo-science. §2. According to the prescripts of particular law, priests are to

attend pastoral lectures held after priestly ordination and, at times established by the

same law, are also to attend other lectures, theological meetings, and conferences

which offer them the opportunity to acquire a fuller knowledge of the sacred sciences

and pastoral methods. §3. They are also to acquire knowledge of other sciences, espe-

cially of those which are connected with the sacred sciences, particularly insofar as

4dz0K 1y26ft SRAS 02y (iNROdzi S& i229). 1 KS SESNDA
® SECOND PLENARY COUNCIL OF THE PHILIPPINES, DecreeE  y n ®H ®mY a5 SLISY R
needs, the needs of the people and the exigencies of the local Church, priests should

be given the option of having a sabbatical leave of one semester after five years or so

of active ministry, for the purpose of rest and further formation. Subsequent requests

F2NJ alooldAOLt fS8SH@S gAtf faz2 68 2dzZRAISR 6
#cf.c.281881-HY aIMP {AyOS Oft SNAOa RSRAOIGS GKSYa&
deserve remuneration which is consistent with their condition, taking into account the

nature of their function and the conditions of places and times, and by which they can

provide for the necessities of their life as well as for the equitable payment of those

whose services they need. §2. Provision must also be made so that they possess that

social assistance which provides for their needs suitably if they suffer from illness,

Ay Ol LI OA i@ = parslaom®-hoR, 200908 & { S S
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assignment. Attendance at official diocesan functions is not to be
considered as a day off.

c. Each year, a priest may be absent from the parish for, at most,
one continuous or interrupted month. This vacation is not cumu-
lative.”

d. If a Parish Priest is to be absent from the Parish beyond a week,
he is bound to inform the Bishop in writing at least a week prior
to his absence and make the proper arrangements with his Vicar
Forane for the care of his Parish.?®

2.2.4. On the Obligations of the Diocesan Clergy

a. Each diocesan priest ¢ and, within six (6) months of incardination,
a priest newly incardinated into the Diocese of Parafiaque C is
bound to make his Last Will and Testament27, valid in Civil Law. In
it, he shall make provisions for the discharge of mass intentions
accepted but not fulfilled. He is also to provide for: 1) burial in-
structions, 2) the disposition of his personal properties and 3) a
durable Health Care Power-of-Attorney. He shall accomplish this
in triplicate, provide the Chancery with an original or true copy in
a sealed envelope and give another original or true copy to a per-
son he personally chooses and trusts.

b. Priests are to refrain from assuming public office which entails a
participation in the exercise of civil powers.28

Pa¢KSe FNB SyiAadtSRE K26SOSNE éaghydarasF A GG A Y3
detertY A Y SR 0@ dzy A @S NEd 283 §2.MOnlesh thede & Lpdaie reddnf | ¢ 0
to the contrary, a pastor is permitted to be absent from the parish each year for vaca-

tion for at most one continuous or interrupted month; those days which the pastor

spends once a year in spiritual retreat are not computed in the time of vacationX ¢ 6 O ®

533 §2).

% Vide infra n. 7.7. 6X In order to be absent from the parish for more than a week,

however, a pastor is bound to inform the local ordinaryé ~ §3®4§R). dit is for the di-

ocesan bishop to establish norms which see to it that during the absence of the pastor,

a priest endowed with the necessary faculties provides for the care of the parishé .06 O

533 §3).

V4aeKAAX AK2dA R 05 NBySsSR 39SRIRGE GB hit vy dein
2009-006).

% (Clerics are forbidden to assume public offices which entail a participation in the

exercise of civil poweré .2853%3). GThey are not to have an active part in political

parties and in governing labor unions unless, in the judgment of competent ecclesias-

tical authority, the protection of the rights of the Church or the promotion of the

common good requires it¢ .287(82).
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c. No priest of the diocese is to adopt another person, especially a
minor, or enter into a long-term foster care relationship.

d. No priest of the diocese is to assume I & L3afé 8§ NJ2 N/ S @& ¢
the health or finance of any other person, even of immediate
family members, without the explicit permission of the Bishop.

2.2.5. On Retired Clergy

a. An incardinated priest who is no longer serving in any position
which carries with it full administrative, pastoral, policy-making
and fiscal responsibilities due to incapacity, illness or advanced
age is said to be moved to retired status.

b. A priest who has reached the age of seventy-five (75) shall submit
a letter of resignation from any position which carries with it full
administrative, pastoral, policy-making and fiscal responsibilities,
but which acceptance or rejection depends upon the Bishop.29

c. Due to the perpetual nature of the priesthood, retired priests are
encouraged to continue some form of priestly ministry as long as
they are able.

d. Retired priests are entitled to clergy aid benefits.*
2.2.6. On Parish Priests

a. The Diocesan Bishop provides pastoral care over the whole dio-
cese by appointing priests as Parish Priests or Pastors31, Parochial

* BWhen a pastor has completed seventy-five years of age, he is requested to submit

his resignation from office to the diocesan bishop who is to decide to accept or defer it

after he has considered allthecircuma G I YOS & 2F (G KScBBHNE2Y | YR
* éprovision must also be made so that they possess that social assistance which pro-

vides for their needs suitably if they sufferfromA £ f Yy S&4 &5 Ay OldIBOAGE
§2). GAttentive to the norms established by the conference of bishops, the diocesan

bishop must provide suitable supportay R K2 dz& A y3 ¥ 2 NJ538 §3NB i ® NB R
The diocesan curia shall set aside investment funds for sickness, retirement, residence

and death provisions for the clergy. Other means to achieve the same purpose may

Ffa2 068 SYLf28SRd® Hd ¢KS LINBaSyid t Sfyarzy
the Philippines is adopted so that through a pension fund, benefits due to retirement,
RSIFGKSE RA&LFLOAfAGE YR aSLINXYdGA2Yy YI& 068
(CLDP, p. 65).

31 @Without prejudice to the prescript of can. 682, §1, the provision of the office of

pastor belongs to the diocesan bishop, and indeed by free conferral, unless someone

has the right of presentation or election€ (c. 5230 df it doncerns conferring an eccle-

siastical office in a diocese upon some religious, the diocesan bishop appoints the

'.F
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Vicarsaz, Chaplains33, Parochial Administrators** and Parochial
School Directors®, who are to publicly assume office or ¢canoni-
cal possessioné within one (1) month of the effective date of ap-

religious, with the competent superior making the presentation, or at least assenting

to the appointmenté . €82%1).

a2mM® 2 KSYSOSNI AG A& ySOSEal NE staaNhreofIL2 NI dzy ¢
a parish fittingly, one or more parochial vicars can be associated with the pastor. As

co-workers with the pastor and sharers in his solicitude, they are to offer service in the

pastoral ministry by common counsel and effort with the pastor and under his authori-

ty. §2. A parochial vicar can be assigned either to assist in exercising the entire pastor-

al ministry for the whole parish, a determined part of the parish, or a certain group of

the Christian faithful of the parish, or even to assist in fulfilling a specific ministry in

differSy 4 LJ NRA & KcSsd5). 1 2 3 S G KSNE

* @A chaplain is a priest to whom is entrusted in a stable manner the pastoral care, at

least in part, of some community or particular group of the Christian faithful, which is

to be exercised according to the norm of universal and particular lawé (c.5640 @ & ! yf Saa
the law provides otherwise or someone legitimately has special rights, a chaplain is

appointed by the local ordinary to whom it also belongs to install the one presented or

i2 O2yTANX G(GKS 2Vyi8A ciadlal OistSoR grovidedwdith g8l thp 0 © & 3
faculties which proper pastoral care requires. In addition to those which are granted

by particular law or special delegation, a chaplain possesses by virtue of office the

faculty of hearing the confessions of the faithful entrusted to his care, of preaching the

word of God to them, of administering Viaticum and the anointing of the sick, and of

conferring the sacrament of confirmation on those who are in danger of death. §2. In

hospitals, prisons, and on sea journeys, a chaplain, moreover, has the faculty, to be

exercised only in those places, of absolving from latae sententiae censures which are

neither reserved nor declared, without prejudice, however, to the prescript of can.

T Ccce566)8P §10The local ordinary is not to proceed to the appointment of a chap-

lain to a house of a lay religious institute without consulting the superior, who has the

right to propose a specific priest after the superior has heard the community. §2. It is

for the chaplain to celebrate or direct liturgical functions; nevertheless, he is not per-

YAGGSR (G2 Ay@2t @S KAYaSt¥ Ay G(KS AyGaSNylf
as possible, chaplains are to be appointed for those who are not able to avail them-

selves of the ordinary care of pastors because of the condition of their lives, such as
YAINIyGas SEAfSas NBTFTdZASS&AS y2Yloweindd &l Af 2N
608 &LISOALI Tt I g-atochidl hdrch 5 conpéctdd tathe Feat bf a ¢6@-y

munity or group, the chaplain is to be the rector of that church, unless the care of the
O2YYdzyAaide 2N 2F G(GKS OKd2NDK NBIjdzANB& 20 KSND
2N}t FdzyOliAz2zys | OKFLIXFAY A& G2 LINBaASNBS |
* BWhen a parish becomes vacant or when a pastor is prevented from exercising his

pastoral function in the parish by reason of captivity, exile or banishment, incapacity

or ill health, or some other cause, the diocesan bishop is to designate as soon as poss-

ible a parochial administrator, that is, a priest who takes the place of the pastor ac-

cording to the norm of can. 540¢ c. §89).

% ¢A Catholic school is understood as one which a competent ecclesiastical authority

or a public ecclesiastical juridic person directs or which ecclesiastical authority recog-

nizes as such through a written documenté (c. 803 §1).



2.2. On the Clergy 23

pointment, unless otherwise provided in the decree of appoint-
36
ment.

b. The pastoral care of each parish is entrusted to a Parish Priest as
its own shepherd under the authority of the Diocesan Bishop.37

c. Parish Priests are to ensure that, within their parishes, persons in
all hospitals, nursing homes, schools and other institutions re-
ceive appropriate ministry from the Church.

d. Parish Priests should have special concern for and update those
among the laity who collaborate with them in the exercise of his
pastoral ministry whether as part of the parish personnel or in
the service of the altar.

e. Parish Priests and those with pastoral care of souls are assured of

stability of assignment through the term of office as defined by
the Bishop.”®

% 661. The person who has been promoted to carry out the pastoral care of a parish
obtains this care and is bound to exercise it from the moment of taking possession. §2.

The local ordinary or a priest delegated by him places the pastor in possession; he is to
observe the method accepted by particular law or legitimate custom. The same ordi-

nary, however, can dispense from that method for a just cause; in this case, the notifi-

cation of the dispensation to the parish replaces the taking of possession. §3. The local
ordinary is to prescribe the time within which possession of a parish must be taken.

When this has elapsed without action, he can declare the parish vacant unless there
was a justimpedimentt 6 O® pHTO

¥ A parish is a certain community of the Christian faithful stably constituted in a
particular church, whose pastoral care is entrusted to a pastor (parochu$ as its proper

pastor (pastor) under the authority of the diocesan 6 A & Kc2513651).6

% @A pastor must possess stability and therefore is to be appointed for an indefinite

period of time. The diocesan bishop can appoint him only for a specific period if the
conference of bishops has permitted this by I RS CGN®BF & ! & || Fdzy RIE YSyil
norm, it is necessary that a parish priest have the benefit of stability and therefore, he

is to be appointed for an indeterminate period of time. However, the Catholic Bia K 2 LJa Q
Conference of the Philippines allows the diocesan bishops to appoint parish priests for

I GSNY 2F &AAE &S| NEp TNBWhEagekife pebods, albar dorbet £ LILID
parish priests in the Diocese are moved from their parish assignments for the purpose

of experiencing new communities. Similarly, although a parish priest may be governing

a parish usefully, he may also be transferred due to the need or advantage of the

church or for the good of souls (c. 1748). In accordance with Canon Law, no specified

period for each assignment will be given (c. 522). Hence, only the notation ¥d nutum
episopiCshall be written in each appointment. However, in line with the agreement
resulting from the clergy consultations, the common understanding of three (3) years

per term will be observed, but with the possibility of renewal for another three (3)

years. In any particular parish, six (6) years shall be the maximum term of any parish

priesté (DOPC 2004-019).
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f. Parish Priests are obliged to follow policies laid out by the diocese
and observe the regular submission of all documents which the
diocese may require.39

g. Parish Priests are to take proper care, according to the guidelines
established by the Diocesan Department of Administration and
Finance (DDAF) and the Diocesan Office of Properties Administra-
tion (DOPA), of all the movable and immovable goods that belong
to the parish.40

* Vide infran. 7: Policies and Guidelines.

CE1tK2dzAK Iy 2 i KSNI LIS Npadfial fériction, thaSpedoa iy SR | (

to put the offerings received from the Christian faithful on that occasion in the pa-
rochial account, unless in the case of voluntary offerings the contrary intention of the
donor is certain. The diocesan bishop, after having heard the presbyteral council, is
competent to establish prescripts which provide for the allocation of these offerings
FyR GKS NBYdzySNIGAzy 2F OfoONR (oo mTdet
affairs the pastor represents the parish according to the norm of law. He is to take
care that the goods of the parish are administered according to the norm of cann.
1281-MHYy ¥.832).@i M 2 A K2dzi LINBE2dzRAOS (2 4
trators invalidly place acts which exceed the limits and manner of ordinary administra-
tion unless they have first obtained a written faculty from the ordinary. §2. The sta-
tutes are to define the acts which exceed the limit and manner of ordinary administra-
tion; if the statutes are silent in this regard, however, the diocesan bishop is compe-
tent to determine such acts for the persons subject to him, after having heard the
finance council. §3. Unless and to the extent that it is to its own advantage, a juridic
person is not bound to answer for acts invalidly placed by its administrators. A juridic
person itself, however, will answer for acts illegitimately but validly placed by its ad-
ministrators, without prejudice to its right of action or recourse against the adminis-

TAALEYE Alyts
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administration of ecclesiastical goods by a legitimate title are bound to fulfill their

TdzyOlGA2ya Ay GKS yIYS 2F {KS6DKINDKH G OR N

administrators begin their function: 1/ they must take an oath before the ordinary or
his delegate that they will administer well and faithfully; 2/ they are to prepare and
sign an accurate and clear inventory of immovable property, movable objects, wheth-
er precious or of some cultural value, or other goods, with their description and ap-
praisal; any inventory already done is to be reviewed; 3/ one copy of this inventory is
to be preserved in the archive of the administration and another in the archive of the
curia; any change which the patrimony happens to undergo is to be noted in each

O2LkRé¢ 00 MHyoUO® a?23md ! ff |RYAYAAGNI G2NE |

diligence of a good householder. §2. Consequently they must: 1/ exercise vigilance so
that the goods entrusted to their care are in no way lost or damaged, taking out insur-
ance policies for this purpose insofar as necessary; 2/ take care that the ownership of
ecclesiastical goods is protected by civilly valid methods; 3/ observe the prescripts of
both canon and civil law or those imposed by a founder, a donor, or legitimate author-
ity, and especially be on guard so that no damage comes to the Church from the non-
observance of civil laws; 4/ collect the return of goods and the income accurately and
on time, protect what is collected, and use them according to the intention of the
founder or legitimate norms; 5/ pay at the stated time the interest due on a loan or
mortgage and take care that the capital debt itself is repaid in a timely manner; 6/
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h. AdWithout prejudice to the right of religious mendicants, any pri-
vate person, whether physical or juridic, is forbidden to beg for
alms for any pious or ecclesiastical institute or purpose without
the written permission of thali. LISNR 2y Q& 26y 2NRAY
local ordinaryé.41 Permission for collections done by private per-
sons, physical or juridical, in churches, oratories, shrines or other
places where people congregate for special devotions, shall be
given in writing by the Bishop, indicating therein the purpose and
the territory where the collections may be made.” Proper ac-
counting shall be done.

i. All Parish Priests, Parochial Vicars, Parish Administrators and all
those entrusted with the @ O NB  2ufiless@judzfcafisé and
with the written permission of the Bishop, shall actually reside in
the parish rectory.43

with the consent of the ordinary, invest the money which is left over after expenses

and can be usefully set aside for the purposes of the juridic person; 7/ keep well orga-

nized books of receipts and expenditures; 8/ draw up a report of the administration at

the end of each year; 9/ organize correctly and protect in a suitable and proper archive

the documents and records on which the property rights of the Church or the institute

are based, and deposit authentic copies of them in the archive of the curia when it can

be done conveniently. §3. It is strongly recommended that administrators prepare

budgets of incomes and expenditures each year; it is left to particular law, however, to

require them and to determine more precisely the ways in which they are to be pre-
ASYGSRé 6 Od thalimitsroDotlinaéy adminifratign only, administrators

are permitted to make donations for purposes of piety or Christian charity from mov-

I6tfS 322Ra4 6KAOK R2 y2i 06Sf2y3 drorsofKkS &l o
goods: 1/ in the employment of workers are to observe meticulously also the civil laws

concerning labor and social policy, according to the principles handed on by the

Church; 2/ are to pay a just and decent wage to employees so that they are able to

provide fittingly for theirowny SSRa FyR (K248 2F G(KSANI RSLIS
Both clerical and lay administrators of any ecclesiastical goods whatever which have

not been legitimately exempted from the power of governance of the diocesan bishop

are bound by their office to present an annual report to the local ordinary who is to

present it for examination by the finance council; any contrary custom is reprobated.

§2. According to norms to be determined by particular law, administrators are to

render an account to the faithful concerning the goods offered by the faithful to the

| KdzZNDOKE 60® MHYyTO® &! RYAYAAGNI Gathdinal NS ySA
civil forum in the name of a public juridic person unless they have obtained the written

permission of theirown ordint NB ¢ 6 O® MHyy O ®

. 1265 §1.

“2 ¢f. CLDP, pp. 23-24.

* @A pastor is obliged to reside in a rectory near the church. Nevertheless, in particular

cases and if there is a just cause, the local ordinary can permit him to reside else-

where, especially in a house shared by several presbyters, provided that the perfor-

mance of parochial functionsisproLJS NI & | Yy R & dzA cls3B81¢ LINB OA RSR
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A Parish Administrator, unless the Diocesan Bishop determines
otherwise, possesses the same duties and rights as a Parish
Priest. He should, however, avoid making changes in the estab-
lished practices or traditions of a parish or chaplaincy, nor take
any action which can prejudice the rights of the succeeding Parish
Priest or harm parish goods.44

2.2.7. On Non-incardinated Clergy

a.

Unless otherwise impeded, a non-incardinated Priest may exer-

z
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most, one (1) month. He is, however, required to present himself
and exhibit his celebretto the pastor of the parish where he is
staying, who, in turn, is required to inform the Episcopal Vicar for
Guest Priests.*

Any Priest not incardinated in the Diocese of Parafiaque, who
wishes to serve the Diocese of Parafiaque beyond one (1) month,
must obtain from the Diocesan Bishop a written document grant-
ing him the faculty to exercise priestly ministry in the diocese,

whetherasad t N&n§ 20 v ¢ ac2DNzS &30 *t NA Sadé o
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rights as a pastor unless the diocesan bishop establishes otherwise. §2. A parochial
administrator is not permitted to do anything which prejudices the rights of the pastor
or can harm parochial goods. §3. After he has completed his function, a parochial
administrator is to render an account i1 2 G KS c.lSH0G @ 2NEDPO6OD nHyY &I
see is vacant, nothing is to be altered. §2. Those who temporarily care for the gover-
nance of the diocese are forbidden to do anything which can be prejudicial in some
way to the diocese or episcopal rights. They, and consequently all others, are specifi-
cally prohibited, whether personally or through another, from removing or destroying
F'ye R20dzySyida 2F GKS RA20Saly OdaNA I
* @A priest is to be permitted to celebrate even if the rector of the church does not
know him, provided that either he presents a letter of introduction from his ordinary
or superior, issued at least within the year, or it can be judged prudently that he is not
AYLISRSR T NEZ Yo o@Sdf. SaPnI003-a1§; HOPC 2608-023.

*® Vide infran. 7.2.

2 NJ TN
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2.2.8. On the Diocesan Council of Priests”’

a. The following have the right to vote for and to be voted on as
members of the Diocesan Council of Priests (DCP):

i. all secular priests incardinated in the Diocese;

ii. secular priests not incardinated in the Diocese and priests who
are members of institutes of consecrated life or societies of
apostolic life or secular institutes who reside in the diocese and
exercise some office for the good of the diocese.®®

b. The DCP shall be composed of fifteen members: 7 members freely
elected by the secular priests listed in Statute n. 2.2.8.a.i and ii ac-
cording to age group49, 1 representative elected by the Vicars Fo-
rane from among themselves, 1 representative elected by the
priests who are members of institutes of consecrated life or socie-
ties of apostolic life or secular institutes listed in Statute n.

7 Also known as Presbyteral Council or Council of the Clergy or Senatus Epcopi & L y

each diocese a presbyteral council is to be established, that is, a group of priests
which, representing the presbyterium, is to be like a senate of the bishop and which
assists the bishop in the governance of the diocese according to the norm of law to
promote as much as possible the pastoral good of the portion of the people of God
SY(iNHzA GSBOG2n &p YBM e codntilksSo hadNI &vn Stétutes
approved by the diocesan bishop, attentive to the norms issued by the conference of

OAaAKEQMEndhcod a33md LG A& FT2NJ GKS RA20Saly

preside over it, and determine the questions to be treated by it or receive proposals
from the members. §2. The presbyteral council possesses only a consultative vote; the
diocesan bishop is to hear it in affairs of greater importance but needs its consent only
in cases expressly defined by law. §3. The presbyteral council is not able to act without
the diocesan bishop who alone has charge of making public those things which have

6SSy Saildlot AaKSR | O0O2NRAY 3 2 ralicokrSildge2 N 2 F -

not fulfill the function entrusted to it for the good of the diocese or gravely abuses it,
the diocesan bishop, after having consulted with the metropolitan, or, if it concerns
the metropolitan see itself, with the suffragan bishop senior in promotion, can dissolve

itbutmustestablisK Al +FySég gAGKAY | &8SENE 60 pam 7o
PaeKS F2ff2eAy3I KIGS GKS NMRIKG 2ithitingdt SOGAzZY

presbyteral council: 1/ all secular priests incardinated in the diocese; 2/ secular priests
not incardinated in the diocese and priests who are members of some religious insti-
tute or society of apostolic life, who reside in the diocese and exercise some office for
the good of the diocese. §2. To the extent that the statutes provide for it, the same
right of election can be conferred on other priests who have a domicile or quasi-
R2YAOAE S A(498&KS RA20SaS¢

Y4¢KS YLEYYSNI 2F St SOGAY3I YSYo S NEminRdn
the statutes in such a way that, insofar as possible, the priests of the presbyterium are
represented, taking into account especially the different ministries and various regions
2F (GKS (Ravg. OSgy Gdination age groupings are as follows: <5 years, <10
years, <15 years, <20 years, <25 years, <30 years, 30+ years.
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2.2.8.a.ii, the 3 diocesan department heads (ex officio), the Vicar
General (ex officio) and 2 priests personally chosen by the Bishop.50

c. Ex-officio members shall hold office as long as they possess the
position to which the ex-officio membership is attached. All elec-
tive and all appointive members shall hold office for a term of
two (2) years, and they may be reappointed, but not for a third
consecutive term.’

d. The DCP shall have its regular meetings at least quarterly.52

e. While the DCP is but advisory to the Bishop,” (i 62 (G KA NR& 06 W
the number of the Council Members present with a quorum are
needed for a decision on concrete cases whenever the Bishop
gives the Council a deliberative vote thereupon or whenever
common law or the CBCP requires the consent of the Council for
the Bishop to act legitimately.

f. When the See of Parafiaque is vacant, the DCP ceases. Within a
year of taking possession, the Bishop shall establish the DCP

54
anew.

2.2.9. On the College of Consultors

a. From among the members of the Diocesan Council of Priests and
in a number not less than six nor more than twelve, the diocesan
bishop freely appoints some priests who are to constitute for five
years a College of Consultors, to which belong the functions de-
termined by law. When the five years elapse, however, it contin-

YE LY § Kinsito thel8ebighdtion of members of the presbyteral council: 1/ the

priests themselves are freely to elect about half, according to the norm of the follow-

ing canons and of the statutes; 2/ according to the norm of the statutes, some priests

must be ex officio members, that is, members who are to belong to the council by

reason of the office entrusted to them; 3/ the diocesan bishop is freely entitled to
FLILRAY (G0 QB KSNEEDP G¢KSNB akKz2dZ R o6S | LINB
ex-officio, electivS | YR F LAY GADS YSYOSNEZI 2F 6KA
(CLDP, p. 59, n. 1).

1[5t 3 LIOMembes of yhpresbgeralicouncil are to be designated for a

time determined in the statutes, in such a way, however, that the entire council or

s2YS LI NI 2F Ad Aa MBYKWOSR gAUGKAY FTABS &SI N
2 CLDP, p. 59, n. 3.
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fulfills its functions. Within a year of taking possession, a bishop must establish the
LINSao&GSNI t cén2ady OAE | ySge o
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ues to exercise its proper functions until a new college is estab-
. 55
lished.

b. The diocesan Bishop presides over the College of Consultors.
When the See is impeded or vacant, however, the one who tem-
porarily takes the place of the Bishop or, if he has not yet been
appointed, the priest who is senior in ordination in the College of
Consultors presides.56 The College of Consultors elects the Dioce-
san Administrator within eight days of receiving notice of the va-
cancy of the Episcopal see.”

c. The Bishop shall listen to the College of Consultors and to the
Diocesan Finance Council (DFC):
i. before naming the Diocesan Finance Officer.”®
ii. before removing the Diocesan Finance Officer.”

iii. before alienating goods that constitute the stable patrimony
of the Church, whenever the value is between US$10,000 and
USS$20,000 or its equivalent, without prejudice to c. 1292 §2.%°

iv. whenever the term of lease on a church property is from five
(5) to ten (10) years and the value of such property is between
US$10,000 and US$20,000 or its equivalent.61

d. The Bishop requires the consent of the College of Consultors and
of the DFC:

> . 502 §1.

% . 502 §2.

. 421 81.

%% én every diocese, after having heard the college of consultors and the finance coun-

cil, the bishop is to appoint a finance officer who is truly expert in financial affairs and

absoldzi St &8 RAAGAYIdeMMEIER T2NJ K2y Saides

*° @The finance officer is to be appointed for a five-year term but can be appointed for

other five-year terms at the end of this period. The finance officer is not to be re-

moved while in this function except for a grave cause to be assessed by the bishop

after he has heard the college of consultors and the finance councilé (c. 494 §2).

% CLDP, p. 11. dThe diocesan bishop must hear the finance council and college of con-

sultors to place acts of administration which are more important in light of the eco-

nomic condition of the diocese. In addition to the cases specially expressed in univer-

sal law or the charter of a foundation, however, he needs the consent of the finance

council and of the college of consultors to place acts of extraordinary administration. It

is for the conference of bishops to define which acts are to be considered of extraor-
dinaryadYAyAddanima@yéa! ¥y | OG 2F FRYAYAAGNI GAz2zy A
6KSYy Al Ay@2t @Sa GKS FYz2dzyd 2F ! {buwnZnnn |
p.10).

*! Ibid.
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i. (and of parties concerned) before alienating goods that con-
stitute the stable patrimony of the Church, whenever the val-
ue is between $20,000 and $100,000 or its equivalent, with-
out prejudice to c. 1292 §2.%

ii. if the term of lease on a church property is ten (10) years and
above and the value of the property is between US$20,000
and USS$100,000 or its equivalent.

iii. if the term of lease on a church property is less than ten (10)
years and the value is more than US$20,000 or its equivalent.

2.2.10. On the Board of Clergy Concerns

a. The Board of Clergy Concerns shall be composed of:
i. the Episcopal Vicar for Clergy,
ii. the Episcopal Vicar for Incardinated Priests,
iii. the Episcopal Vicar for Priests on Loan and Guest Priests,
iv. the Episcopal Vicar for Religious,
v. the Head of the Diocesan Clergy Personnel Office, and
vi. the Diocesan Vocations Director.

b. The Board of Clergy Concerns shall assist the Bishop in:

i. organizing the ongoing formation program of the clergy for
the whole year.

ii. organizing monthly recollections and annual retreats for cler-
8y

iii. organizing sabbatical programs for priests who have com-
pleted, at least, ten (10) years of active ministry.

iv. formulating and implementing a program to gradually intro-
duce deacons into the pastoral life of the diocese.

2 CLDP, p. 11. 8Without prejudice to the prescript of can. 638, §3, when the value of

the goods whose alienation is proposed falls within the minimum and maximum
amounts to be defined by the conference of bishops for its own region, the competent
authority is determined by the statutes of juridic persons if they are not subject to the
diocesan bishop; otherwise, the competent authority is the diocesan bishop with the
consent of the finance council, the college of consultors, and those concerned. The
diocesan bishop himself also needs their consent to alienate the goods of the dioO S & S ¢
(c. 1292 81).
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2.2.11. On the Diocesan Clergy Personnel Office

a. The Diocesan Clergy Personnel Office (DCPO) shall be composed
of four (4) incardinated parish priests elected according to ordina-
. 63
tion age group "~ by the DCP.

b. The members of the DCPO shall serve for a period of two (2)
years, renewable only for another term.

c. The DCPO shall be tasked to:

i. deliberate and submit recommendations for the appointment
of an incardinated priest to the Office of Parish Priest, Pa-
rochial Vicar, Parochial Administrator or School Director.®

ii. advise individual priests regarding personal and periodic up-
dating, rest and sabbatical leaves.

d. The members of the DCPO should also be prepared to advice the

diocesan bishop in the proceedings for removal or transfer of pa-
rish priests.65

% Clergy ordination age groupings are as follows: <5 years, <15 years, <25 years, 25+
years.

% Cf. DOPC 2003-028: & ¢ KadhocDiocesan Personnel Board is tasked: 1) to gather
the Parish Priest Profiles and the Parish Profiles in view of the agreed Diocesan-wide
reshuffling of priests in October 2004 [cf. DOPC 2003-023, 2003-030], 2) to help ascer-
tain the suitability of a particular priest to the needs of the particular parish to which
he may be assigned, 3) to make the proper recommendations to the Diocesan Bishop
regarding the appointments of priests, and 4) to do other functions which the Dioce-
Aty . AAK2LI YFeé laarady G2 Adé

& CLDP, p. 57. @f the instruction which was carried out has established the existence
of one of the causes mentioned in can. 1740 (WMhen the ministry of any pastor be-
comes harmful or at least ineffective for any cause, even through no grave personal
negligence, the diocesan bishop OF Y NBY2 @S KA Y, theMEhpistfioK S LI NA
discuss the matter with two pastors selected from the group established for this pur-
pose in a stable manner by the presbyteral council at the proposal of the bishop. If the
bishop then judges that removal must take place, he paternally is to persuade the
pastor to resign within fifteen days, after having explained, for validity, the cause and
arguments for the reY 2 @ cf1#42 §4). dif the pastor opposes the cause given and its
reasons and alleges reasons which seem insufficient to the bishop, the bishop, in order
to act validly, is: 1/ to invite the pastor to organize his objections in a written report
after he has inspected the acts, and offer any proofs he has to the contrary; 2/ when
any necessary instruction is completed, to consider the matter together with the same
pastors mentioned in can. 1742, §1, unless others must be designated because those
pastors are unavailable; 3/ finally, to establish whether the pastor must be removed or
notandpromptlyi 2 A &&dz8 || RSOMNBMS). 2y G(G(KS YIGGSNE o
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2.2.12. The Diocesan Office on Priestly Formation

a. The Diocesan Office on Priestly Formation shall:

i. supervise the formation programs of the seminarians of the
Diocese.

ii. evaluate each seminarian and submit to the Bishop its rec-
ommendation for promotions, installations into the ministries
and ordinations of seminarians.

b. The Diocesan Office on Priestly Formation shall be headed by the
Diocesan Vocations Director.

2.2.13. On the Need for Priests in the Diocese

a. The duty to foster vocations to the priesthood and to the conse-
crated life rests upon the entire Christian community such that
sufficient provision is made for the needs of the sacred ministry
throughout the Church.®®

b. The Diocese shall appoint a Diocesan Vocations Director and or-
ganize the Diocesan Vocation Ministry. He also coordinates all the
efforts in fostering vocation within the diocese.”’

c. Each Parish shall foster a vocation animation program in coordi-
nation with the Diocesan Vocation Ministry.*®

d. The Bishop shall ask other bishops and major Religious Superiors to
send priests to work in the diocese for a period of two (2) years.
{ dzZOK l-ong 2NKySa LINRPIANF Y aKIf ¢
that will be beneficial to the priest being loaned, to the diocese or
institute a quoand to the diocese ad quem69

(@]}
(s}

iz

CaIMPd X ¢ KA ally BhdziChyistid fEamidOdducators, and, in a special way,

priests, particularly pastors. Diocesan bishops, who most especially are to be con-

cerned for promoting vocations, are to teach the people entrusted to them of the
importance of the sacred ministry and of the need for ministers in the Church and are

to encourage and support endeavors to foster vocations, especially by means of

projects established for that purpose. §2. Moreover, priests, and especially diocesan

bishops, are to have concern that men of a more mature age who consider themselves

called to the sacred ministries are prudently assisted in word and deed and duly pre-

LI NJE.R33).

¢’ October is Diocesan Vocation Month (DOPC 2006-074, 2007-066).

#8628 KSNBoé Sy 02 dzNlaikSa vacatidhd prdingtich 2ebld or t2 2 NH
tSrad aS8StS0G I LISNB2Y 6K2 gAft O22NRAYIGS |
2007-066).

® vVide infran. 7.2.
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2.3. ON THE RELIGIOUS

2.3.1. Drawn from among the laity and the clergy, there are those
who, professing the evangelical counsels through vows or other
sacred bonds recognized and approved by the Church, are conse-
crated to God in their own special way and promote the salvific
mission of the Church. Although their ways of consecration differ,
the members of institutes of consecrated life, of societies of
apostolic life and of secular institutes are all referred to as Reli-
giousin this set of statutes.

2.3.2. The Religious in the Diocese of Parafiaque show their belon-
gingness through witnessing, service and participation in the life
of the diocese according to their charisms.

2.3.3. Taking into account local circumstances, the Religious working
in a parish may be represented in the Parish Pastoral Council.”

2.3.4. The Vocation Animators of the religious communities who
have an official residence in the diocese shall meet together with
the Diocesan Vocations Director at least once a year or as
needed, to offer support, to exchange insights and to explore the
vocation needs of the Diocese. All vocation animation in the Dio-
cese should be properly coordinated with the Diocesan Vocations
Director.

2.3.5. On the Diocesan Council of Religious

a. The Diocesan Council of Religious (DCR), the main function of
which is to advise the Bishop on matters pertaining to religious
life and ministry in the Diocese, is to be established.

b. The DCR shall be composed of nine (9) members: the Episcopal
Vicar for Religious or his Assistant (ex officio); two (2) representa-
tives elected by religious priests entrusted with diocesan, vica-
riate or parish offices, two (2) representatives elected by religious
entrusted with the administration of schools within the Diocese,
two (2) representatives elected by religious involved in aposto-
lates other than parochial and educational, two (2) representa-
tives of institutes that have formation houses in the Diocese. Al-

7 ¢. 536 §1.
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ternates shall also be elected to attend meetings when the repre-
sentatives cannot.

Ex-officio members shall hold office as long as they are in the po-
sition to which the ex-officio membership is attached. All elective
members shall hold office for a term of two (2) years, and may be
reelected, but not for a third consecutive term.

. The Episcopal Vicar for Religious shall be its Moderator. The mem-
bers shall elect by simple majority a Relator who shall serve as long
as s/he is a member of the DCR.

. The DCR shall have its regular meetings at least quarterly.

The DCR may be consulted by the Bishop regarding:

i. the formulation, review and renewal of memoranda of
agreement between religious institutes and the Diocese.

ii. the discernment of new religious charisms.

iii. the erection of new religious institutes.

. The DCR shall have an Executive Committee (DCR ExeCom).
i. Their functions are:

a) to convene all religious in the Diocese for the Day of Con-
secrated Life (2 February),

b) to organize common spiritual exercises and other forma-
tion programs for the religious in the Diocese,

c) to mediate in case of conflicts that may arise among reli-
gious communities, if deemed helpful by the Episcopal Vi-
car for Religious, and

d) other tasks that the Bishop may entrust to them.

ii. The DCR ExeCom shall be composed of the vicariate religious
coordinators.

iii. The Episcopal Vicar for Religious shall be its Moderator. The
members shall elect by simple majority a Relator who shall
serve as long as s/he is a member of the DCR ExeCom.

iv. The DCR Execom shall meet regularly once a month. More
meetings may be called depending on the felt need of its
members or if convoked by the Bishop.

. When the See of Parafiaque is vacant, the DCR ceases. The DCR
ExeCom, however, continues to serve in an interim capacity and
works under the Diocesan Administrator. Within a year of taking
possession, the Bishop shall establish the DCR anew.



3. ON THE PASTORAL PRIORITIES OF THE DIOCESE

3.1. The following, among the thirteen (13) pastoral concerns de-
fined by the Diocesan Pastoral Assembly of 2006, are considered
the pastoral priorities of the Diocese of Parafiaque:

a. Basic Ecclesial Community Animation and New Evangelization
b. Family

c. Youth

d. Liturgy and Popular Religiosity

e. Catechesis & Religious Education

f

Service to Human Promotion

3.2. ON BASIC ECCLESIAL COMMUNITY ANIMATION AND NEW
EVANGELIZATION

3.2.1. The animation of Basic Ecclesial Communities (BECs), as the
GySe ste& 2F o0SAy3 [/ KdzZNOKEX akKlk ff
the Diocese. All pastoral programs on the parish, vicariate and
diocesan levels shall be formulated with the animation of BECs in
mind, implemented on various levels including the BEC, and eva-
luated accordingly.

3.2.2. The Commission on BEC Animation and New Evangelization
shall be established in the Parish, Vicariate and Diocesan levels in
order to coordinate the initial and ongoing formation of BEC ani-
mators and network with the other Pastoral Priority Commissions
at the various levels of the Diocese.

3.3. ON THE FAMILY

3.3.1. The Diocese shall assist families in forming communities of per-
sons, serving life, participating in the development of society and
sharing in the life and mission of the Church.

3.3.2. The Commission on the Family on the Parish, Vicariate and
Diocesan levels shall promote the celebration of the Sacrament of
Matrimony, improve pre- and post-marriage programs, coordi-
nate family and life organizations and movements, and establish
centers for crisis intervention, counseling and healing of broken
relationships.

35
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3.4. ON THE YOUTH

3.4.1. The Diocese shall seek to journey with the young, learn the
language of the young and evangelize the young.

3.4.2. The Commission on the Youth on the Parish, Vicariate and
Diocesan levels shall endeavor to create, develop and professio-
nalize the youth ministry.

3.5. ON LITURGY AND POPULAR RELIGIOSITY

3.5.1. The Diocese shall endeavor to improve the quality and effica-
cy of liturgical celebrations by ensuring the effective and ongoing
liturgical formation of the faithful, especially of lay and clerical li-
turgical ministers.

3.5.2. The Diocese shall promote the harmony of popular religious
practices with the Liturgy.

3.5.3. Commissions on Liturgy and Popular Religiosity on the Parish,
Vicariate and Diocesan levels shall coordinate, form and oversee
the various organizations, movements and ministries involved in
the celebration of the liturgy.

3.6. ON CATECHESIS AND RELIGIOUS EDUCATION

3.6.1. The Diocese shall develop and implement a community-based
catechetical program in accordance with the integral evangeliza-
tion of children, youth and adults.

3.6.2. The Commission on Catechesis and Religious Education on the
Parish, Vicariate and Diocesan levels shall collaborate with the
other Pastoral Priority Commissions, particularly those on BEC
Animation and New Evangelization and on the Family.

3.6.3. The Commission on Catechesis and Religious Education on the
Parish, Vicariate and Diocesan levels shall establish a comprehen-
sive program that will address the formation and support of full-
time catechists and of part-time catechists.

3.6.4. The Commission on Catechesis and Religious Education on the
Parish, Vicariate and Diocesan levels and the Diocese of Parafia-
que Parochial Schools Association (DOPPSA) shall collaborate in
implementing the evangelization and faith education program of
the Diocese.
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3.7. ON SERVICE TO HUMAN PROMOTION

3.7.1. The Diocese shall seek to promote integral human develop-
ment, good governance, justice, peace and the integrity of crea-
tion.

3.7.2. Commissions on Human Promotion shall be established on the

parish, vicariate and diocesan levels. As all services promoting the
welfare of the human person and family are but a response to the

[ 2NRQ&a O2Y Yl YR ocgsdn Confibsibidoti Rulan (i

Promotion shall be referred to as Caritas Paraﬁaque.71
3.8. ON THE MANAGEMENT OF RESOURCES

3.8.1. The Diocese, vicariates, parishes and all other instrumentali-
ties shall develop and promote the effective, efficient and ethical
use of financial resources by developing a spirituality of steward-
ship manifested in:

a. Coresponsibilityof all the faithful for the physical (including
financial) ¢ as well as the spiritual ¢ goods of the Church;

b. Transparencyy submitting to audits, whether regular or oc-
casional: Parishes are audited by the Diocese 2 ¥ 't | NJ
Auditing Office; the Diocese of Parafiaque is audited by the

31 1 dz8
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c. Accountabity by religiously implementing the audit recom-
mendations.

' DOPC 2010-034.



4. ON PARISH STRUCTURES

4.1. As a general rule, all Catholics residing within the canonical
jurisdiction of the parish are parishioners of that parish. They are
highly encouraged to actively participate in the spiritual, pastoral
and social life of the parish.

4.2. Each parish shall have, albeit with varying nomenclatures, the
following departments:72

a. the Department for Direction Setting and Planning, in which
the BECs, lay organizations, lay movements and other eccle-
siastically  recognized institutes shall be properly
represented.73

b. the Department for the Implementation of Pastoral Priority
Programs, in which the parish heads of the following six (6)
pastoral priority commissions are included:

i. Basic Ecclesial Community Animation and New Evangeliza-
tion

ii. Family

iii. Youth

iv. Liturgy and Popular Religiosity

v. Catechesis and Religious Education

vi. Service to Human Promotion

c. the Department for Administration and Finance ¢ whose
members include the Cashier, Finance Officer, Bookkeeper,
Accountant and Building/Property Administrator ¢ which as-
sists the Parish Priest in the day-to-day management of the
physical and financial resources of the parish.

i. The Finance Officeshall:

a. properly handle and record all collections and dis-
bursements.

b. co-sign with the Parish Priest all check disbursements
as well as cash vouchers exceeding £5000.

2 The Department for Direction Setting and Planning and the Department for the
Implementation of Pastoral Priority Programs constitute the Parish Pastoral Council.
7 DOPC 2006-055.
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c. consolidate all parish and parish pastoral council funds

FYR 20KSNJ NBOSA LI & paishonél K S
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by ministry or project (lay organizations which have
their own charter are not included).

ii. The Accountanthall:

a. use the accounting system and Parish Information
Management System (PIMS) mandated by the Diocese.

b. submit monthly financial reports and submit the parish
books of accounts annually for audit.

c. prepare the annual financial report to the parishioners.
d. prepare the annual financial report to the Bishop.

iii. The Buildhg Administratoror PropertyCustodiarshall:
a. oversee the material resources of the parish.

b. make an annual inventory of parish assets.

c. investigate eventual losses.

o

prescribe rules establishing charges, if any, for the use
of the physical facilities of the parish, and pinpointing
accountability for loss or damage.

e. cover insurable assets with appropriate insurance.
4.3. ON THE PARISH FINANCE COUNCIL

4.3.1. Each Parish shall have a Parish Finance Council.”*

4.3.2. The main task of the Parish Finance Council is to advisethe
Parish Priest in his tasks of administering the parish finances,
maintaining the parish properties, planning for future capital
works and raising necessary funds.

4.3.3. The Parish Finance Council shall assist the Parish Priest in:

* 8n each parish there is to be a finance council which is governed, in addition to
universal law, by norms issued by the diocesan bishop and in which the Christian faith-
ful, selected according to these same norms, are to assist the pastor in the administra-
tion of the goods of the parish, without prejudice to the prescript of can. 532¢ c. §87).
Gn all juridic affairs the pastor represents the parish according to the norm of law. He
is to take care that the goods of the parish are administered according to the norm of
cann. 1281-1288¢ 6 O ®r the text 6b cc.@281-1288, see suprafootnote n. 40). The
Parish Finance Council (PFC) should have been established on or before 15 January
2007 (DOPC 2006-091).

LJk
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4.3.4.

4. On Parish Structures

preparing the annual parish budget.

preparing long-term cash flow estimates to provide for future
capital works and major maintenance requirements.

identifying and managing areas of risk to the financial viability
of the parish.

reviewing all parish insurances during the quarter ending 31
December and ensuring adequate insurance coverage.

The Parish Finance Council shall be responsible for:

monitoring all capital expenditures, especially in cases of con-
struction-related projects.

advising the Parish Priest on the investment of parish funds.

ensuring the smooth turn-over of accounts and assets from
the outgoing to the incoming parish priest.



5. ON VICARIATE STRUCTURES

5.1. The Diocese, comprising of the three cities of Parafiaque, Las
Pifias and Muntinlupa, is divided into six (6) Vicariates each head-
ed by a Vicar Forane. These vicariates are: Santa Rita de Cascia,
San Antonio de Padua, San Martin de Porres, St. Joseph, Holy
Family and Our Lady of the Abandoned.

5.2. In each vicariate, the Vicar Forane shall assign priests who will
meet regularly with their lay vicariate counterparts and who will
lead in setting the pastoral direction and coordination of each of
the six (6) pastoral priority commissions within the particular vi-
cariate where they belong.”

7> ¢. 555: 1. In addition to the faculties legitimately given to him by particular law, the
vicar forane has the duty and right:

1/ of promoting and coordinating common pastoral activity in the vicariate;

2/ of seeing to it that the clerics of his district lead a life in keeping with their
state and perform their duties diligently;

3/ of seeing to it that religious functions are celebrated according to the pre-
scripts of the sacred liturgy, that the beauty and elegance of churches
and sacred furnishings are maintained carefully, especially in the eucha-
ristic celebration and custody of the Most Blessed Sacrament, that the
parochial registers are inscribed correctly and protected appropriately,
that ecclesiastical goods are administered carefully, and finally that the
rectory is cared for with proper diligence.

§2. In the vicariate entrusted to him, the vicar forane:

1/ is to see to it that, according to the prescripts of particular law and at the
times stated, the clerics attend lectures, theological meetings, or confe-
rences according to the norm of can. 279, §2;

2/ is to take care that spiritual supports are available to the presbyters of his
district, and likewise to be concerned especially for those who find them-
selves in more difficult circumstances or are beset by problems.

§3. The vicar forane is to take care that the pastors of his district whom he knows
to be gravely ill do not lack spiritual and material aids and that the funeral
rites of those who have died are celebrated worthily. He is also to make pro-
vision so that, on the occasion of illness or death, the registers, documents,
sacred furnishings, and other things which belong to the Church are not lost
or removed.

§4. A vicar forane is obliged to visit the parishes of his district according to the de-
termination made by the diocesan bishop.
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6. ON DIOCESAN STRUCTURES

6.1. The Diocesan OfficéS of the Diocese of Parafiaque are offi-
cially situated in the Diocesan Center for Evangelization, # 8 Vil-
lonco Road, Muntinlupa City, Philippines. These offices assist the
Bishop:

a. Office of the Bishop
b. Departments

i. Department for Direction Setting and Planning (Diocesan
Pastoral Council)

a. Council of Priests and College of Consultors
b. Council of the Laity
Council of Religious

d. Planning and Development Commission or Office for
Research and Development

ii. Department for the Implementation of Pastoral Priority
Programs

a. Commission on BEC Animation and New Evangelization
b. Commission on the Family

c. Commission on the Youth

o

Commission on Liturgy and Popular Religiosity (Office
of Liturgical Affairs)

e. Commission on Catechesis and Religious Education

f. Commission on Service to Human Promotion (Caritas
Parafiaque)

iii. Department for Administration & Finance
a. Office of the Oeconomus
b. Diocesan Finance Council
c. Office of Treasury & Accounting/Audit

o

Office of Property Administration

e. Office of Human Resources & Personnel

’® @The diocesan curia consists of those institutions and persons which assist the bi-
shop in the governance of the whole diocese, especially in gu[ging pastoral action, in
caring for the administration of the diocese,ay R Ay SESNIA & &.¢63). 2dzRA OA |
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f. Diocesan Center of Evangelization Building Administra-
tion
c. Other Diocesan Offices
i. / KFyOStft2NRa h¥FFAOS yR [/ KIFIyOS
ii. Office of the Vicar General
iii. Office of Judicial Vicar
iv. Diocesan Archives & Secret Archives

v. Diocesan Vocations Office

6.2. ON THE DIOCESAN DEPARTMENT FOR DIRECTION SETTING
AND PLANNING

6.2.1. On the Diocesan Pastoral Council

a. At least twice a year, the Bishop shall convene the Diocesan Pas-
toral Council ¢ which takes over the roles and functions of the
Diocesan Department for Direction Setting and Planning ¢ in or-
der to review and evaluate the various pastoral programs of the
Diocese vis-a-vis the Vision and Mission of the Diocese as defined
by the Diocesan Pastoral Assembly of 2006.

b. The authority to convoke the Diocesan Pastoral Council belongs
to the Bishop alone.

c. All the members of the Diocesan Council of Priests, Diocesan
Council of the Laity and Diocesan Council of the Religious are ex
officio members of the Diocesan Pastoral Council. Ex-officio
members shall hold office as long as they are in the position to
which the ex-officio membership is attached.

d. The Diocesan Bishop or his delegate shall moderate the meetings
of the DPC. The Chancellor shall function as the Relator(i.e., Sec-
retary).

e. When the See of Parafiaque is vacant, the DPC ceases. Within a
year of taking possession, the Bishop shall establish the DPC
anew.
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6.2.2. On the Planning and Development Commission or Office for
Research and Development

a. The Office for Research and Development shall have the following
functions:

vi.

oversee the planning and development of new parishes and
structures and consider the strategic location of new Church
buildings.

develop guidelines for establishing new parishes and chap-
laincies, and building new churches and chapels, particularly
in subdivisions and villages.

develop guidelines on approval requirements for construction
and other capital outlays.

. redefine parish boundaries, utilizing the parish mapping data,

based on population, geographic proximity, accessibility and
natural boundaries.

institutionalize or formalize donations of land for church
buildings.

conduct or coordinate research on the pastoral life of the dio-
cese.

6.3. ON THE DIOCESAN DEPARTMENT FOR THE IMPLEMENTATION
OF PASTORAL PRIORITY PROGRAMS

6.3.1.

The Diocesan Department for the Implementation of Pastoral

Priority Programs will be composed of the Commissions on:

o @

- o o o0

Basic Ecclesial Community Animation and New Evangelization.
the Family.

the Youth.

Liturgy and Popular Religiosity.

Catechesis and Religious Education.

Services to Human Promotion, which shall be known as Cari-
tas Parafiaque.
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6.4. ON THE DIOCESAN DEPARTMENT FOR ADMINISTRATION AND
FINANCE

6.4.1. The Diocesan Department for Administration and Finance
shall include the following offices:

a. Office of the Oeconomus’’

b. Diocesan Finance Council

Office of Treasury & Accounting/Audit
Office of Property Administration

® a o

Office of Human Resources & Personnel
f. Diocesan Center for Evangelization Building Administration.

6.4.2. The Diocesan Finance Council,78 established in conformity
with universal law, shall review and standardize the compensa-
tion and benefits of the clergy.

6.4.3. The Office of Treasury & Accounting/Audit shall establish
guidelines on collection, disbursement and liquidation of ex-
penses, monitor compliance and recommend sanctions if war-
ranted.

6.4.4. The Office of Property Administration shall:

7a2mM® Ly S @S NBingfRdard BSalIBeE of torksultGshihd Khk finance
council, the bishop is to appoint a finance officer who is truly expert in financial affairs
and absolutely distinguished for honesty. §2. The finance officer is to be appointed for
a five-year term but can be appointed for other five-year terms at the end of this pe-
riod. The finance officer is not to be removed while in this function except for a grave
cause to be assessed by the bishop after he has heard the college of consultors and
the finance council. §3. It is for the finance officer to administer the goods of the dio-
cese under the authority of the bishop in accord with the budget determined by the
finance council and, from the income of the diocese, to meet expenses which the
bishop or others designated by him have legitimately authorized. §4. At the end of the
year, the finance officer must render an account of receipts and expenditures to the
FAYlLyOS O2dzyOAaté o600d nonidd
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bishop himself or his delegate presides and which consists of at least three members
of the Christian faithful truly expert in financial affairs and civil law, outstanding in
integrity, and appointed by the bishop. §2. Members of the finance council are to be
appointed for five years, but at the end of this period they can be appointed for other
five-year terms. §3. Persons who are related to the bishop up to the fourth degree of
O2yal y3daayAride 2N FFAyAdGe | NB SEOf dRSR TNR
to the functions entrusted to it in Book V, The Temporal Goods of the Church, the
finance council prepares each year, according to the directions of the diocesan bishop,
a budget of the income and expenditures which are foreseen for the entire gover-
nance of the diocese in the coming year and at the end of the year examines an ac-
countoftherevenues Y R SELISYy&aSa¢ 60d ndovd
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a YE1S by byydht Ay@Syi2NE i2F GKS
gate eventual losses.

b. develop guidelines for the preservation of Church properties
of cultural value, acquisition and disposition of parish assets,
with proper accountabilities.

¢. make a directory of Church and school facilities in the Parish-
es, Vicariates and Diocese and formulate guidelines for their
promotion and use by other parishes and interested parties.

6.4.5. The Office of Human Resources & Personnel shall:
a. formulate HR plans and policies for lay employees.

b. conduct a diocese-wide training needs analysis and identify
training modules already available and those to be developed.

c. develop a diocesan formation/training plan and schedule
quarterly programs for parish workers within the Diocese.

d. tap potential trainers from local parishes and renewal move-
ments.

e. conduct training/formation programs.

f. standardize HR processes: recruitment, selection and hiring,
performance management system, performance appraisal,
training and development, termination, recognition.

g. establish central recruitment and processing of applicants,
with preference for bona fideresidents of parishes where they
will be assigned.

h. consider benefits package for parish staff, e.g., medical-dental
plan, hospitalization, retirement.

i. conduct a diocese-wide survey on compliance with labor laws.
j. ensure that parishes comply with labor laws.

k. establish talent pool / data bank of parish workers.



7. POLICIES AND GUIDELINES
7.1. ON THE DIOCESAN VISION-MISSION STATEMENT”

1. A copy of [DOP Decree 2006-004: Vision-Mission of the Roman
Catholic Diocese of Parafiaque] shall be posted and made visible
in all parishes and shrines.

2. The Vision-Mission statement shall be incorporated in the vision-
mission of the parishes in the Diocese.

7.2. ON NON-INCARDINATED PRIESTS
7.2.1. Classification®

a. A\Visiting Priestis a non-incardinated priest who either resides or
ministers in the Diocese for, at most, one month. He may exercise
his priestly ministry only upon the presentation of a valid celebret
to the Parish Priest of the parish where he is staying.81

b. A Guest Priesis a non-incardinated priest who either resides or
ministers in the Diocese for more than one month.

i. A Guest Priest who resides in the Diocese either for studies,
for medical reasons or for other special reason according to a
formal arrangement between his Bishop or Major Religious
Superior and the Bishop of Parafiaque, may exercise his priest-
ly ministry according to the faculties granted by the Bishop of
Parafiaque. He is to be assigned to a parish and may be trans-
ferred to another parish after one year.

ii. A Guest Priest who is regularly invited to exercise his priestly
ministry in the Diocese but does not reside in the Diocese is
required to obtain faculties from the Bishop of Parafiaque.

c. A Priest on loanis a non-incardinated priest who resides and mi-
nisters in the Diocese according to a formal arrangement be-

7 DOPC 2006-023.

¥ Cf. DOPC 2006-012, 2007-71.

8Ll A& y26 RA20Saly LlfAO& (2cel@betTRsh 2dzaf &
is to avoid the danger, of which we are aware, of impostors or debarred priests turning

up. We therefore ask especially the parish priests to inform the lay faithful of this

policy, and to request that all visiting priests first come and see the parish priest be-

F2NB OStSoNIGAYy3I YI aGo)lAy GKS LI NAN&AKE O65ht /
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tween his Bishop or Major Religious Superior and the Bishop of
Parafiaque. He is entitled to the privileges of incardinated priests.

d. A Priest in the process of incardinatioils one whom the Bishop
of Parafaque discerns would be able to contribute to the life of
the Diocese and work well with the Presbyterium.

7.2.2.

Procedure for Application82

a. A Priest applying as a Priest on Loan or as a resident Guest Priest
is required to go through the following process:

He must submit to the Bishop of Paraifaque
a) A written application;
b) A celebretvalid for the period specified in the application;

c) A letter from his Bishop or Major Religious Superior re-
commending him and specifying the terms (purpose and
length of time) of his temporary absence from his Diocese
or Religious Community;

d) A certification of suitability for priestly ministry accom-
plished by his Bishop or Major Religious Superior;

e) A certified true copy of his Certificate of Registration of
Authority to Solemnize Marriage (CRASM);

f) An accomplished Personal Information Sheet;

g) For Student PriestsEnrollment records of the current
semester.

He must undergo an initial interview with the Episcopal Vicar
for Guest Priests and Priests on Loan.

If the result of the interview is satisfactory, the Board of Cler-
gy Concerns may recommend that the Bishop accept the ap-
plicant and list the parishes where the applicant may be as-
signed. If the Bishop approves the recommendation, he would
FaaA3ady GKS LI AOFYd G2 I
shop or Major Religious Superior stating the conditions for the
alJLX A Ol yiQa NBAARSYOS I yRx
rafiaque. If it involves a priest on loan, the Bishop would send
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perior for his signature.

8 Cf. DOP Letter 2005-012/CH/BDM; DOPC 2007-071.
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If the result of the interview is unsatisfactory, the Board of
Clergy Concerns will recommend that the Bishop not accept
the applicant and specify the reason(s). The Bishop would

GKSY AYyTF2NXY GKS | LILX AOFIyGQa

in writing of his decision.

b. A Parish Priest who intends to regularly invite a non-incardinated
priest who does not reside in the Diocese shall submit to the Epi-
scopal Vicar for Guest Priests the following documents:

i. A letter addressed to the Bishop requesting the concession of
faculties to the non-incardinated non-resident priest he in-
tends to invite regularly for priestly ministry.

i. ! O2LR 2TFcekebrdtR LINA SadQa
iii. A Personal Information Sheet accomplished by said priest.
c. A Priest who has been invited for incardination is required to:
i. Submit the following documents:
a) A written application for incardination

b) A letter from his Bishop or Major Religious Superior ex-
pressing his willingness to excardinate his priest.

c) Transcript of Academic Records

ii. Undergo a physical examination by a doctor designated by the
Diocese of Paraiaque.

He will be assigned to various pastoral settings in order to ascer-
tain whether he would be able to contribute to the life of the
Diocese and work well with the Presbyterium or not.

7.3. ON THE SACRAMENT OF BAPTISM®

1. Candidates for baptism are to receive this sacrament in the parish
church where the parents have domicile.®

¥ DOPC 2004-006, reissued 2006-010.

“423M®d 52YAOAETS A& [ OljdANBR o6& (GKIG NBAARSY

at least of a diocese, which either is joined with the intention of remaining there per-
manently unless called away or has been protracted for five complete years. §2. Quasi-
domicile is acquired by residence within the territory of a certain parish or at least of a
diocese, which either is joined with the intention of remaining there for at least three
months unless called away or has in fact been protracted for three months. §3. A
domicile or quasi-domicile within the territory of a parish is called parochial; within the
GSNNRAG2NE 2F | RA20S4S8S: SOSy K Spadbd
are to have a common domicile or quasi-domicile; by reason of legitimate separation

y2i
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2. In cases of unmarried mothers, the child shall be baptized in the
proper parish of the mother.®

3. If no canonical impediment exists, the marriage contract of the
parents must, as much as possible, be submitted as a required
R20dzYSyild o6SF2NB (KSachfeitf RQa

4. A uniform module for pre-baptismal catechesis shall be prepared
by the Liturgical Ministry in coordination with the Education and
Catechetical Ministries.

7.4. ON THE SACRAMENT OF CONFIRMATION

1. The Bishop, by virtue of c. 884 §1, grants Parish Priests the faculty
to administer the Sacrament of Confirmation in view of marriage.
All such celebrations will be registered faithfully in the Book of
Confirmations.®

2. To ensure proper record-keeping, the following must be observed
in administering Confirmations in schools or other places aside
from parishes:

O

w
-

or some other just cause, both can have their own domicile or quasi-domicile¢ 6 O® mnn 0 @

GI3Md ¢ KNB dzAK 0 2 GdémiciezeXch g@rioh &quitesyhi®or edahstbri
and ordinary. §2. The proper pastor or ordinary of a transient is the pastor or local

ordinary where the transient is actually residing. §3. The proper pastor of one who has

only a diocesan domicile or quasi-domicile is the pastor of the place where the person

is actually residing (c. 107).

& @A minor necessarily retains the domicile and quasi-domicile of the one to whose

power the minor is subject. A minor who is no longer an infant can also acquire a qua-

S-R2YAOAES 2F 2yS0Qa 26y T | Yedalrildg to kh2
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child born to an unmarried mother, the name of the mother must be inserted, if her

maternity is established publicly or if she seeks it willingly in writing or before two

witnesses. Moreover, the name of the father must be inscribed if a public document or

his own declaration before the pastor and two witnesses proves his paternity; in other

cases, the name of the baptized is inscribed with no mention of the name of the father

ortheparentst 6 O®. yTT JHO
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the law itself: 1/ within the boundaries of their jurisdiction, those who are equivalent
in law to a diocesan bishop; 2/ as regards the person in question, the presbyter who by
virtue of office or mandate of the diocesan bishop baptizes one who is no longer an
infant or admits one already baptized into the full communion of the Catholic Church;
3/asregardsthoseg K2 | NE Ay RIFYy3ISNI 2F RSIGKZ

883). dThe diocesan bishop is to administer confirmation personally or is to take care
that another bishop administers it. If necessity requires it, he can grant the faculty to

one or more specific presbyters, who are to administer this sacrament 6 O®. y y n
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7.5. On the Sacrament of the Eucharist 51

a. Permission must be sought from the local Ordinary, the Bi-
shop,

b. Records must be forwarded to the parish to which the said
school or other place belongs.”’

7.5. ON THE SACRAMENT OF THE EUCHARIST

7.5.1. On Masses in Private Homes®®

G¢CKS LINRPLISNI aA0S T2N) 6KS 9dzoKI NRA a i

. 89
ries and sacred places.

G¢ KS OSf fSife Nidchiarst2in/neighborhood sites outside a
parish church or chapel is allowed to pastors and those designat-
ed by them within the territory of their parish.

GC2N) GKS OStSoNIGA2Yy 2F al aa
permission from the local Ordinary.90

¥ DOPC 2007-n ¢ yTHe nafnes of those confirmed with mention made of the minister,
the parents and sponsors, and the place and date of the conferral of confirmation are
to be recorded in the confirmation register of the diocesan curia or, where the confer-
ence of bishops or the diocesan bishop has prescribed it, in a register kept in the par-
ish archive. The pastor must inform the pastor of the place of baptism about the con-
ferral of confirmation so that a notation is made in the baptismal register according to

w
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also to be noted confirmation and those things which pertain to the canonical status
of the Christian faithful by reason of marriage, without prejudice to the prescript of
can. 1133, of adoption, of the reception of sacred orders, of perpetual profession
made in a religious institute, and of change of rite. These notations are always to be
noted on a baptismal certificateé ~ 83%) §2). A marriage celebrated secretly is to be

noted only in a special register to be kept in the secret archive of the curiaé 6 @GP MM o0

8 FOURTH SYNOD OF THE ARCHDIOCESE OF MANILA, Statute 71 (reiterated in AOMC 1990-
005, DOPC 2006-045).

B¢ KS SdzOKI NA&EAGAO OStSoNIlGAzYy A& -
lar case necessity requires otherwise; in such a case the celebration must be done in a
decent place. The eucharistic sacrifice must be carried out on a dedicated or blessed
altar; outside a sacred place a suitable table can be used, always with a cloth and a
O2N1LJ2 NI fECHDND dpddzvid O dza Ermissibriof tife dochlkordidi
nary, a priest is permitted to celebrate the Eucharist in the place of worship of some
Church or ecclesial community which does not have full communion with the Catholic
| KdZNOK &2 f2y3 +a GKSNB A& y2 aol yRl
% & L 4% corie to our attention that some priests, in particular those who are not from
the Archdiocese of Manila, have been celebrating Masses in private homes without
permission, in complete disregard of the synodal statues. Still worse, there are priests
who have been doing this in a more or less stable manner in such a way that they have
practically become personal chaplains of the families concerned. Such utter disregard
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homes are located, need a prior endorsement from the local pa-
rish priest. The endorsement is not to be given for the celebration

of Masses on Sundays and holidays of obligation, nor for their an-
GAOALI GSR”OStSONI A2y E D

7.5.2. On Masses in Funeral Parlors™

1. While it has become a practice here in Metro Manila to request
that daily Masses be celebrated in the funeral parlor for the de-
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mass to be celebrated on the day of interment, and if possible on
the first day of the wake, daily masses need not be said in the fu-
neral parlor everyday prior to the burial.

2. Should the bereaved family wish to have daily masses offered for
the intention of their beloved departed, they may go and have
these mass intentions offered during the scheduled masses in
their own parish church or in nearby parish churches.

for diocesan policies is deplorable, and, for those who do not belong to the Archdi-
ocese of Manila, is an abuse of its hospitality. This becomes doubly so, especially if
financial considerations are involved. The damage that this anomalous practice causes
to the Christian community is considerable. First of all, it undermines the harmonious
relationship which would exist between the priest and the faithful. If there are priests
who are easily swayed by monetary considerations to cater to every whim and caprice
2F (K248 K2 GKAYy]l GKFIG GkSe OFy ao
then those priests who are conscious of their duty to hold the Eucharistic Sacrifice in
great esteem by strictly adhering to the rules of its celebration will be put on the de-
fensive. Furthermore, such a practice tends to divide the parish. Those who can afford
to have Masses celebrated in their houses will no longer see the need to go to the
parish Church. After all, they can hear Mass in the comfort of their homes. A third
adverse effect is the fact that there is a strong possibility that priests who engage in
this sort of practice are held in low regard. They are reduced to the status of mere
employees under the payroll of their employers who can tell or order them what to
R2¢é 06! haos). mddn
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preside over such celebrations must do so under the supervision and in union with the
bishop and parish priest of the place. Priests who perform liturgical celebrations with-
out submitting themselves to the proper ecclesiastical authority would undermine
AyaldSIR 2F y2d2NARaK (GKS TFRoASiK 2F GKS
ZH¢KSNBE A&z G LINBaSyids | aSNAz2dA &
wish to address some of the abuses regarding the celebration of the Eucharist that
havecoYS (12 2 dzNDardi200% §31) reaRfiyéd indDOPC 2006-045).
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3. In lieu of daily masses, we encourage that a Prayer Service, to be
made available by the Diocesan Liturgical Commission, be held in-
stead by the family during the wake.

4. In case families wish to invite members of the Religious Clergy or
priests coming from other Dioceses to celebrate daily Masses for
their beloved departed in the funeral parlor during the duration
of the wake, they are enjoined to subscribe to the following re-
quirement to preclude possible abuses: Religious priests or
priests from other Dioceses must obtain first the permission of
the Parish Priest of the Parish within whose canonical jurisdiction
the funeral parlor is located, in order to avoid possible abuses and
to protect families from possible impostors. Part of this process
will be the presentation of the invited priest-celebrant of his cele-
bret, that is, the official document showing that he has been va-
lidly ordained and is allowed by his Ordinary to celebrate and
administer the sacraments.

7.5.3. On Masses in Shopping Malls, Banks, Institutions (Schools),
Offices, Residential Subdivisions™

1. The Parish Priest of the Parish where the shopping mall is located
Aa GKS 2yS NBalLkRyaiaotsS TF2NJ
Masses in the mall. He acts as the official Priest-Coordinator for
Masses and religious devotions celebrated in the mall. In case the
Parish Priest cannot act as Priest-Coordinator for the said Masses
and religious devotions, he must appoint someone to coordinate
(in his name) the said activities in the mall.

2. The Priest-Coordinator must provide the General Manager of the
shopping mall with an official list of priests of good moral stand-
ing in the Diocese who may be invited to celebrate the Masses.

3. The General Manager of the shopping mall should seek clearance
and permission from the Priest-Coordinator in case a certain
priest invited to celebrate Mass is not included in the approved
list of priests. Special vigilance must be exercised in this regard on
account of the impostors posing as Catholic priests.

4. Priests of religious congregations are required to present to the
Priest-Coordinator of the mall the permission and faculties issued
by their superiors.

% Approved by the Bishops of the Ecclesiastical Province of Manila on 26 January 2007.
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5. The Parish Priest or the Priest-Coordinator decides on the regular-
ity, number and time of the Masses and other religious celebra-
tions.

6. The Parish has the authority over the safekeeping, allocation and
proper disbursement of Mass collections, donations and contri-
butions from the faithful. No disbursement other than those ap-
proved by the Parish Priest can be made. After deducting the ne-
cessary expenses incurred in the celebration of Masses and other
religious devotions, the collections and offerings are to be sub-
mitted to the Parish.

7. Regular financial reports are submitted to the Diocese. The Bi-
shop will see to it that the Mass and devotion offerings, collec-
tions and donations are used in accordance with the tradition and
laws of the Church in support of the clergy, the apostolate and
works of charity (c. 946).

8. Masses in banks, institutions (schools), offices and residential
subdivisions within the parishes of the Diocese will follow the
same guidelines prescribed for the malls.

7.6. ON THE SACRAMENT OF MATRIMONY

7.6.1. On Weddings Involving Foreigners or Previously Married Per-
sons

Weddings, particularly those involving foreigners, should not be
scheduled until the freedom of the parties to marry canonically
and civilly is first established.*

When one of the parties is a foreigner or has been previously mar-

ried, whether in civil or non-Catholic rite only, regardless of
whether or not a divorce or an annulment has been granted, such

*DpoPC2004-nMT ® a! LISNAZ2YX ¢K2 KlI& 0SSy

ceremony, beitreligiz dzda 2 NJ OA GAf =S Aa LINBadzySR doé

ly. He cannot be admitted for a re-marriage with another partner as long as his pre-
vious marriage has not been declared null and void ab initio by a competent church
I dz(i K2 NR& G & X aSwritfeh Getladation frorf &th&l the Catholic Marriage
Tribunal or the Catholic Bishop of his place that his previous marriage was null and
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7.6. On the Sacrament of Matrimony 55

application must not be entertained without PRIOR CLEARANCE
from the Office of the Judicial Vicar.”

7.6.2. Standardized canonical interview form
aLy f )\yé gAGK GKS (KNYzad sﬂemblyﬁKS 5t

to properly manage and share our resources and standardize the
various forms being used by the parishes in the diocese, the

PaLG KI & 0 SfBryteathingdftis Eathblit CiuRh since the beginning that
GKS YIFENNAREFIS 62yR Aad AYRA aréiagefwdih fs Gtthed! & /| Y 2
and consummated cannot be dissolved by any human power or by any cause other
GKFY RSIGKQ (uiigy, hayom or any sbher{cidl Bagiyirate, not even the
Pope can dissolve it. The above canon, however, leaves a sort of opening for some rare
exceptions, namely: 1. Ratified but not consummated marriages. These can be dis-
solved by the Pope and only by him (can. 1142). 2. Consummated but not ratified
marriages. These are also called non-sacramental marriages. Under this, there are still
two (2) categories, namely: 2.1. Marriages of which both parties are non-Christians.
Such marriages can be dissolved by virtue of Pauline Privilege, as stipulated in can.
1143-1150. 2.2. Marriages of which one party is a Christian and the other is a non-
Christian. A few of this kind has been dissolved by the Holy Father by virtue of PetrineQ
Privilege or Privilege of Faith. Rescinding from the above mentioned rare exceptions
we should uphold at all time the indissolubility of the marriage bond. However, we
should also open our minds to the possibility that some wedding ceremonies have
failed to produce a marriage bond. For this reason our Church has developed a process
by which alleged invalid marriages can be examined carefully. This process operates on
the canonical principle enunciated in can. 1060, Wiarriage enjoys the favor of the law.
Consequently, in doubt the validity of marriage must be upheld until the contrary is
proven.(50 once a wedding took place, it must be presumed that a marriage bond is
created until otherwise proven beyond reasonable doubt. The said process can be
difficult and complicated for some cases or easy and simple for others. The former is
called formal process, the latter documentary process. Cases involving lack of canoni-
cal form fall under the latter. Canon 1108 stipulatesthat W 2 y f &8 G K2 &S Y| NNA I
valid which are contracted in the presence of the local Ordinary or parish priest or of
the priest of deacon delegated by either of them, who, in the presence of two wit-
ySaasSazr FLaaradas Ay | 002 NREafodR17awévBrdS NI 4 A (|
provides that the canonical form is to be observed only if at least one of the parties
contracting marriages was baptized in the Catholic Church or received into it and has
not by a formal act defected from it. So, if both parties in a marriage are non-Catholics,
canonical form is not a requirement for validity. The provision of Can. 1057 is suffi-
cient, namely, a marriage is brought about into being by the lawfully manifested con-
sent of the persons who are legally capable. In other words, a marriage of two non-
Catholics in any form or rite (i.e. before a judge, mayor, or any civil magistrate or mi-
nister of any religion or sect) is considered by the Catholic church as valid. But a mar-
riage of a Catholic in any form or rite other than the one prescribed by Canon 1108
00Fy2y A0t F2N2@-0)a Ay QSkfARé 65ht/
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Chancery, for its initial undertaking, now has a standardized &-

nonical Interview Forrf 2 NJ | f £ LI*NA aKSa {2

7.6.3. Requirements for priests not incardinated in the Diocese
who will officiate marriages within the Diocese of Parafiaque”’

In order to ensure that civil and Church requirements for a valid mar-
riage are complied with, parish priests and secretaries are to re-
quire from religious, guest or visiting priests who intend to offi-
ciate marriages in the parish to submit the following:

a. Photocopy of Certificate of Registration of Authority to So-
lemnize Marriage (CRASM)

b. Celebret, not more than a year old, from Diocese or Religious
Congregation of origin.

These documents should be filed together with the other canoni-
cal documents of the marriage.

7.7. ON THE APPOINTMENT OF AN ACTING PARISH PRIEST*®

Instructions for a Parish Priest who intends to leave his parish for a
period of one week or longer whether for official or personal
purposes:

1. Inform / advise the Bishop of your intended absence via a
written letter. State purpose and inclusive dates.

2. Indicate also in the letter, of your request for the Bishop to of-
ficially appoint an Acting Parish Priest for the parish (whom
you can nominate).

3. Inform your Vicar Forane.
4. Make arrangements with the Chancery to secure a Cekbret.

5. The appointed Acting Parish Priest will assume all faculties,
rights and privileges inherent to the office of a parish priest,

% DOPC 2007-041.

°” DOPC 2008-023.

% Cf. DOPC 2007-045. dX In order to be absent from the parish for more than a week,
however, a pastor is bound to inform the local ordinaryé  E3®4§R). dit is for the di-
ocesan bishop to establish norms which see to it that during the absence of the pastor,
a priest endowed with the necessary faculties provides for the care of the parishé
533 83).

.60
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entrusting all the canonical books including the Cargo y Data
for the period specified in his appointment letter.

6. ! O2Lk® 2F (GKS IOGAy3a tIFNRAK t NX
furnished to your PPC (Parish Pastoral Council) accordingly.€

7.8. PROTOCOL FOR TRANSFERS OF PARISH PRIESTS®
7.8.1. Principle

During specific periods, all or some parish priests in the Diocese are
moved from their parish assignments for the purpose of expe-
riencing new communities. Similarly, although a parish priest may
be governing a parish usefully, he may also be transferred due to
the need or advantage of the church or for the good of souls (c.
1748). In accordance with Canon Law, no specified period for
each assignment will be given (c. 522). Hence, only the notation
6ad nutum episcopi aAKIF ff 0SS GNRARGGSyw-Ay S|
ever, in line with the agreement resulting from the clergy consul-
tations, the common understanding of three (3) years per term
will be observed, but with the possibility of renewal for another
three (3) years. In any particular parish, six (6) years shall be the
maximum term of any parish priest (CBCP norms).

7.8.2. Protocol for Ordinary Transfers

The Bishop discerns the need for transfer of parish priests after con-
sultations with the priests concerned, with the lay parishioners
during pastoral visitations of the Bigp, and with the counsel of
the Diocesan Personnel Board and Board of Consultors. The Dio-
cesan Finance Council shall also provide the Bishop with the rec-
ommendation of an Audit Clearance for purposes of transfer of
parish priests

The Bishop shall officially inform the parish priest in writing of their
new assignment and persuade the priest concerned to consent to
it for the love of God and of souls (c. 1748). Except otherwise
deemed necessary by the Bishop to effect an immediate transfer
parish priests shall be given a minimum of one (1) montko pre-

PEXLINBASY(ISRE FYSYRSR YR | LIWINRJSR RdNAyYy3
(DOPC 2004-019).
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pare from the date of the letter of Official Appointment to the ac-
Gdzr £ G¢dzNYy2@0SNI 51FGS¢ 2F (KS

Following the principles of steward leadership, the turnover shall
include the financial assets, and physical buildings and their con-
tents of the parish, but more importantly the entrusting of parish
pastoral programs and endorsement of such programs to the pa-
rish lay leaders.

In all likelihood, an outgoing parish priest is also an incoming parish
priest of anol KSNJ LI NRA&AK=Z (Kdza GKS
period. Therefore it is recommended that the following plan for
turnover within the one month period be observed for a smooth
transition:

Phase One

a. Dialogue between the outgoing parish priest and incoming pa-
rish priest with Diocesan official¢such as the Bishop, Vicars
forane, Oeconomus);

b.t NBLI N GA2Yy 2F ac¢dz2Ny2FSNI /

c. Announcement of the change of parish priest to the Parish
Pastoral Council, the parish staff, and to the parish community
in all masses;

d. Preparation by the Parish Finance Council of the unaudited
books of accounts for audit by Diocesan Finance Council.

Phase Two

a. t KeEaAolf Ay@Syid2NR 2F LI NRAK |
G2NB [A&alé¢ NBLR2NI maf cotta@dznNR I y O

the Archdiocese of Manila Accounting Manual for parishes;

LJ- NR a

NI A2

KSO1f .

b. Preparation of sacramental books for turnover, duly signed by

Parish Priest

c. Parish visitation by incoming parish priest to meet with the
Parish Pastoral Council to discuss the parish pastoral pro-
grams;

d. Dialogue of incoming parish priest with parish staff. In said di-
alogue, it is recommended that movement of parish staff be
kept to a minimum and parish staff requirements discussed
with appropriate sensitivity to the Labor Code. In case certain
parish staff positions are occupied by regular employees, the
incoming parish priest shall refrain from bringing in his own

a
S
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working staff, except in case of sensitive positions determined
by the incoming parish priest.100

e. Audit of unaudited Parish Books of Accounts by Diocesan
Finance Team.

Phase Three

a. Completion of audit of Parish Books of Accounts by Diocesan
Finance Team;
b.hoaSNWBIyOS 2F ailig2 &AAIYIl a-dzZNBaé
count(s) for disbursements as of an effective date mutually
agreed by both priests and concurred by the Diocesan Finance
Team;

c. Endorsement of an Audit Clearance, if there are no discrepan-
cies found by the Diocesan Finance Team;

d. In case there are negative findings, schedule a meeting with
the outgoing Parish Priest and the Diocesan Finance Team to
address such findings for appropriate remedial action until an
Audit Clearance can be issued;

e. Finalization of Inventory List of physical property assets of the

parish by the Parish Accountant.
Phase Four

a. 5SUSNN)AYI (A 260t-22FFF B0 daNGE2 BSBNJI 2 dzii 3 2
coming parish priests with the concurrence of the Diocesan
Finance Council;

b. ¢dzNYy 238N 2F (KS T2 21t 2;37\3/ r-. 221
IAO0OLE wAlGS 2F LyadlttlrdAzyé oeé
incoming parish priest:

a

0 Sacramental Books;

Physical Inventory List of Parish Assets;
Parish Books of Accounts;

Diocesan Finance Council Audit Rating Sheet;
Endorsement Sheet of Parish Funds; and

Document containing the Parish Profile and Pastorald?r
grams

O O O O O

1% The Diocesan Office of Human Resources & Personnel checks the necessary docu-

ments of parish staff (Profiles, Benefits and Wages, such as Philhealth, SSS, etc.).
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Persons who should be present during this turnover shall be
the Bishop (or his personal representative) and members of
the Parish Pastoral Council (with the two [2] parish priests
mentioned in c. 1742 §1 when required).

7.9. ON PARISH RECORDS

7.9.1. On the Surname to be used by an illegitimate child'®*

dllegitimate children shall use the surname and shall be under the
authority of their mother, and shall be entitled to support in con-
formity with this Code. However, illegitimate children may use
the surname of their father if their filiation has been expressly
recognized by the father through the record of birth appearing in
the civil registrar, or when an admission in a public document or
private handwritten instNHzY Sy & A& YI RE o6é&

7.9.2. On the Use of Liber Correctioum

Ly 2NRSNI (2 LINBaAaSNWBS (KS rracyoi
in entries in Parish Registers are to be recorded in a Liber Corre-
tionum designated for each of the Parish Registers: Liber Baps-
morum, Liber ConfirmatorumLiber Matrimoniorum Liber De-
functorumand the Liber Convershumgé ‘%

7.9.3. On the Use of LiberReconstructionum

At is the policy of the diocese to use the Liber Reconstrucihum for
making late entries and the Liber Correctionurfor recording cor-
rected entries.

LTI olrye ofierdcdsling®arish Registries in the PIMS, secreta-
ries find that a book is damaged and further use will only cause
deterioration, permission for transfer of entries to a new book
should be requested from the Chancery.

" DOPC 2004-038.

192 Executive Order n. 209 (Family Code of the Philippines), Section 1, Article 176, as
amended.

% poPC 2007-101.
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LY GKS O &S @rEh sfio@diobtainta dedvipéokfor (i K S
S OK 0221 “iklrd Aa tzaiéo

7.9.4. On the Parish Information Management System (PIMS)

LY 2NRSNJ (2 LINBaSNBS (KS AyTF2NXNI
parishes to encode their parish registers in the upgraded Parish
Information Management System (PIMS). This will facilitate the
search for entries and prevent wear and tear in old parish regi-
AGNASE aAyOS KIyRfAy3I 2F01KSasS 2f
G! £ f LI NRAKSA -Up bhr files B@kvanSddmagedr o I O]
O2NNHzLIG A2y RdzZNAYy3I KIFNRgF NB YI f ¥Fdzy
a! f € I (Ocar@ i@yl Bodks, Accounting, Properties ¢ must be
zaSRY AT LR&aaAoft'S o6& m WIydz NBE wHn

o

7.9.4. On the Confidentiality of Church Records

OChurch records are NOT public records like those of the govern-
ment. As such, they are NOT open to the public at large. They are
official, authentic ECCLESIASTICAL RECORDS on the administra-
tion of the sacraments. Hence, they are under the custody of the
parish priest or his authorized representative, who may open
them for inspection only to this diocesan bishop or his delegate,
and who must exercise utmost care, that they do not fall into the
hands of unauthorized persons and that they may not be tam-
pered with or destroyed in any manner whatsoever.

dnformation contained in such Church records, however, may be
revealed to others, but only under the following circumstances:

a. Whenever civil authorities require such information for purely
civil purposes, for averting serious harm to the common good
or for preventing serious or unjust harm to individuals in-
volved in relation to such information;

b. Whenever Church authorities, private individuals, civic agen-
cies, or other similar private establishments request for such
information for laudable purposes involving the common

1% DOPC 2008-041.
1% DOPC 2008-041.
1% poPC 2007-030.
1 pOPC 2007-088.



62 7. Policies and Guidelines

good or the individuals and/or groups of individuals, if with-
holding such information would seriously jeopardize such
good.

ORevealing information contained in Church records may take the
form of a written letter, in answer to requests for such informa-
tion, or an authentic, official certification as to the existence of
such information in Church records. UNDER NO CIRCUMSTANCES,
however, may anyone requesting for such information be given
physical access to the original Church records themselves. Since
doing so would violate their inherently private character (as con-
trasted with the public character of government records) requir-
ing both professional and natural secrecy. It is only when informa-
tion contained in Church records are given im the form of an
official Church certification that they become public documents
accessible to ail'®

OIf persons contest and have doubts regarding the authenticity of
Church documents released to them, these should be verified by
the Parish Priest or elevated to the Chancery Office for authenti-

. 2109
cationg.

7.9.5. Regular Inspection

X G KSNB Aff
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parish canonA O 2
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1% AOMC 1984-026.

“popc2003-021. 4. & fSGGSNI RFGSR Hd WHYdZd N8 HnnysS
trine of the Faith noted an issue raised by some bishops regarding the possibility of

allowing the Genealogical Society of Utah (Mormons) to microfilm and digitalize in-

formation contained in parish registers. Sharing the grave reservations expressed by

that Congregation, this Dicastery is bringing this matter to the attention of the various

Conferences of Bishops. The Congregation requests that the Conference notifies each

Diocesan Bishop in order to ensure that such a detrimental practice is not permitted in

his territory, due to the confidentiality of the faithful and so as not to cooperate with

the erroneous practices of the Church of Jesus Christ of Latter-R| @ { | Ay (add € 06/ 2Y:
tion for the Clergy, Letter n. 20080365; forwarded by CBCP Circular 08-116 and DOPC

2008-029).

1% DOPC 2005-069; c. 555 §1.
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7.9.6. On the Parish Report on Sacraments Administered

The t | N\AdnKaQReport on Sacramental Statistics (Baptism, Con-
firmation, First Communion, Matrimony, Conversion, Anointing of
the Sick, Funeral/Death) shall be submitted in 3 installments: ™™

Period covered Last date of submission™"
January to April May 15
May to August September 15

September to December  January 15.

113

7.10. ON SOLICITATIONS

To help validate the authenticity of solicitation, monitor its frequency
and properly allocate the resources the diocese:

1. All requests for solicitation should be referred to the Office of the
Bishop.

2. Soliciting party (priest or lay individual) from parishes / institu-
tions from other dioceses should present Solicitation Letter duly
endorsed by their Bishop.

3. If request is approved, the Office of the Bishop will issue Permis-
sion allowing solicitation in the parishes nominated by the Oeco-
nomus.

4. Collection from parishes where solicitation was made should be
remitted to the Office of the Bishop.

5. Office of the Bishop will then issue the check and remit the same
to the Diocese of the soliciting party.

7.11. GUIDELINES IN HANDLING MASS MEDIA ENTITIES'"

1. All inquiries concerning the Clergy of the Diocese of Parafiaque,
whether received by telephone or in person, shall be directed to
the Diocesan Media Spokesperson (DMS).

2. The DMS shall coordinate with the Office of the Bishop for press
releases.

111

DOPC 2005-033.

2 cf. DOPC 2006-057, 2006-084, 2007-001, 2007-031, 2008-024, 2009-020, 2010-032.
> DOPC 2008-039. Cf. DOPC 2009-027, 2009-050, 2010-004.

" DOPC 2003-020.
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3. All information received and/or to be released for public use shall
be reviewed by the duly designated Diocesan Legal Counsel work-
ing with the Office of the Bishop

4. Any questions, inquiries or grievance concerning the Clergy of the
Diocese of Parafiaque may be directed in writing or in person to
the Vicar Forane where the Parish is located.

5. Other inquiries concerning the Clergy of the Diocese of Parafia-
que may be directed in writing or in person to the Episcopal Vicar
for the Clergy or to the Bishop of Parafiaque.

6. A Diocesan Intervention Team shall handle the investigation and
recommendation for the inquiries received. This Team shall be
composed of the Episcopal Vicar for the Clergy, Judicial Vicar, a
Lay Representative recommended by the Episcopal Vicar for the
Laity. All inquiries shall be handled in the strictest confidentiality.

7.12. ON THE ISSUANCE OF CIRCULARS AND OTHER FORMS OF
COMMUNICATIONS

OAll Diocesan Communications (Circulars, Memos / Notices, An-
nouncements) except Official and/or Confidential Letters / Corres-
pondences addressed to a particular individual / parish / congrega-
tion or institution, will be communicated and posted A y (i K S

website account (www.dop.ph) and/or the Chancery multiply ac-
count (chancery.multiply.com) and sent thru official parish email and
LINR S04 Q LIXMNAE@®Iydrids wilSb¥ madd bt the Dioce-
san Vehicle / Driver, except in cases where the communication is
accompanied by other documents (e.g. posters / leaflets / brochures,
etc.) or when communication has to be handed and received perso-

nally by the addresseeé."

'3 DOPC 2009-039. Cf. DOPC 2007-079, 2009-034.

5A208



8. PROPER CALENDAR FOR THE DIOCESE OF PARANAQUE

Sunday between January 2 and 8

SOLEMNITY OF THE EPIPHANY OF OUR LORD
Third Sunday of January

FEAST OF THE SANTO NINO (HOLY CHILD)
Seventh Sunday of Easter

SOLEMNITY OF THE ASCENSION OF OUR LORD
Sunday after Trinity Sunday

SOLEMNITY OF THE BODY AND BLOOD OF CHRIST
JANUARY

26  FEAST OF THE ANNIVERSARY OF THE DEDICATION OF SAINT ANDREW CATHE-
DRAL (in the Cathedral: SOLEMNITY)

APRIL

02 Optional Memorial of Blessed Pedro Calungsod, Catechist and
Martyr

MAY

15 Obligatory Memorial of Saint Isidore, Farmer (Isidro Labrador)
AUGUST

16 OptionalMemorial of Saint Rock (Rog), Healer

19 Optional Memorial of Saint Ezechiel Moreno, Bishop
SEPTEMBER

23  Obligatory Memorial of Saint Pius of Pietrelcina, Priest

28 Obligatory Memorial of Saints Lorenzo Ruiz and his Compa-
nions, Martyrs

NOVEMBER

30 FEAST OF ST. ANDREW THE APOSTLE, PRINCIPAL PATRON OF THE DIOCESE OF
PARANAQUE (in the Cathedral: SOLEMNITY)

DECEMBER

08 SOLEMNITY OF THE IMMACULATE CONCEPTION OF THE BLESSED
VIRGIN MARY, PRINCIPAL PATRONESS OF THE PHILIPPINES

12 Obligatory Memorial of Our Lady of Guadalupe, Patroness of
the Philippines

16-24 MisA DE AGUINALDO (ad instarFeAsT)

65
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31 March 1997

7 December 2002
25 January 2003
28 January 2003

20-24 February 2006
23 February 2008

9 October 2010

IMPORTANT DATES

Episcopal ordination of Bp. Jesse E. Mercado
Erection of the Diocese of Parafiaque
Dedication of St. Andrew Cathedral

Installation of Bp. Jesse E. Mercado as first
Bishop of Parafiaque

First Diocesan Pastoral Assembly
Blessing of Diocesan Center for Evangeliza-
tion

Promulgation of the Diocesan Statutes
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